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1 Introduction

The User Manual for NSDC Admin - Pradhan Mantri National Apprenticeship Mela is designed to provide
information on, how the NSDC Admin can add and view mela location. The NSDC Admin can perform the
following functionalities as listed.

e View PMNAM Data Upload Listing
e Add Mela Location
e Add Mela Location (Bulk Upload)
e View / Add / Edit Primary Coordinator Details
o Add Primary Coordinator Details
o View Primary Coordinator Details
o Edit Primary Coordinator Details
e Update Mela Location
e Add Notice (State)
o Edit Notice (State)
e Add Notice (District)
o Edit Notice (District)
e Add News
o Edit News
e View News and Update
e View Apprenticeship Statistics and State — wise e — KYC Map
e View Apprenticeship Mela Details Using Map
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2 View PMNAM Data Upload Listing
The PMNAM Data Upload Listing screen allows NSDC Admin to view PMNAM details.

To Navigate
Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing

API Dashboard

State District Year Month
TPA P
Select State v Select District v 2023 v June v

TPA De-Association

BTP Attendance

BTP Claims o
PMNAM Priman Secondar’
Sankalp Stipend State District Duration Location i cary Actions
Centre Coordinator Coordinator
I PMNAM Data Upload e
Karnataka Kodagu I PLP L - -
= 2023

PMNAM Notice

June
PMNAM News Assam Bongaigaon 2023

> The PMNAM Data Upload Listing screen displays details such as State, District, Duration, PMINAM
Centre, Location, Primary Coordinator, Secondary Coordinator, and Action.

» The NSDC Admin can search for particular PMNAM data based on State, District, Year, and Month.
Click Search, to search for particular data.
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3 Add Mela Location

The Add Mela Location screen allows the NSDC Admin to add apprenticeship mela location.

To Navigate
Home - - > Dashboard - - > PMNAM Data Upload - - >PMNAM Data Upload Listing - - > Add Location

APl Dashboard

State District Year Month
TPA i
Select State v Select District v 2023 v June

TPA De-Association

m
BTP Attendance

BTP Claims o
PMNAM Priman Secondar’
Sankalp Stipend State District Duration Location v cary Actions
Centre Coordinator Coordinator
7] PMNAM Data Upload
5= June
Karnatcka  Kodagu o PLP T - -
2023
PMNAM Notice
. soncaigoon | UME T T
PMNAM News fesam ongaIgesn o003 BONGAIGAON

» The PMNAM Data Upload Listing screen displays State, District, Duration, PMNAM Centre, Location,
Primary Coordinator, Secondary Coordinator, and Action.

» Click Add Location, the Add Apprenticeship Mela Location screen appears.
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» The Add Apprenticeship Mela Location screen allows NSDC Admin to select Year, Month, State, and
District from the drop-down list.

. . . X
Add Apprenticeship Mela Location
Year * Month *
Select Year v Select Month v
State * District *
Select State v Select District v

PMNAM Centre *

Location *

» The Add Apprenticeship Mela Location screen also allows to enter PMNAM Centre and Location.

> Click Submit, the Location added successfully message appears and navigates to the PMNAM Data
Upload Listing screen.

Note:

e  Only current and upcoming months will be displayed in the month drop-down list.
e Every mela location must have two mela coordinators
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4 Add Mela Location (Bulk Upload)

The Add Mela Location (Bulk Upload) screen allows NSDC Admin to add mela locations in bulk.

To Navigate
Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing - - > Bulk Upload

. PMNAM Data Upload Listing Add Location Download Bulk Template Bulk Upload
APl Dashboard
State District Year Month
TPA i
Select State v Select District ~ 2023 v June v
TPA De-Association
BTP Attendance
BTP Claims o
. PMNAM Primary Secondar
Sankalp Stipend State District Duration Location i ory Actions
Centre Coordinator Coordinator
[Tl PMNAM Data Upload e
karnatoka  Kodagu o LR nn
N o 2023

PMNAM Notice

— o June T e
PMNAM News aesam Bongaigaon  yng3 BONGAIGAON ~ DONCAIGAON +

» The PMNAM Data Upload Listing screen displays State, District, Duration, PMNAM Centre, Location,
Primary Coordinator, Secondary Coordinator, and Action.

> Click Download Bulk Template, to upload the details.

> Click Bulk Upload, the Bulk Upload PMNAM screen appears.

Bulk Upload PMNAM « Back

Upload PMNAM File

Choose file {'Eg: xls, x1sx), Maximum 4MB allowed. Browse

Please upload maximum 500 Records at a time.

» The NSDC Admin can upload the PMNAM file. Click Browse, to upload the appropriate PMNAM file.
The NSDC Admin can upload only xls and xlIsx file and the maximum file size is four MB.

> Click Submit, the file uploaded successfully message appears and navigates to the PMNAM Data
Upload Listing screen.

Note: The NSDC Admin can upload maximum of 500 mela locations at a time.
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5 View /Add / Edit Primary Coordinator Details
The View / Add / Edit Coordinator screen allows NSDC Admin to add, view, and update the primary
coordinator details.

5.1 Add Primary Coordinator Details
The Add Primary Coordinator Details screen allows NSDC Admin to add the details of primary coordinator.

To Navigate
Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing - - > Add primary
coordinator details

APl Dashboard

State District Year Month

TPA
Select State v Select District v 2023 v June v

TPA De-Association

Search Reset
BTP Attendance -

BTP Claims o
i PMNAM Priman Secondar
Sankalp stipend State District Duration Location .y . v Actions
Centre Coordinator Coordinator
{1 PMNAM Data Upload
June
Karnataka Kodagu 2023 PLP LLLL o o
0

PMNAM Notice “
June T - -

PMNAM News Assam Bongaigaon PP e e BONGAIGAON
2023 BONGAIGAON

» The PMNAM Data Upload Listing screen displays State, District, Duration, PMNAM Centre, Location,
Primary Coordinator, Secondary Coordinator, and Action.

> Click , the Add Primary Coordinator Details screen appears.
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» The Add Primary Coordinator Details screen allows NSDC Admin to select AAA User List from the drop
—down list.

. X
Add Primary Coordinator Details
AAA User List *

Select AAA user hd

Name *

Coordinator Type *

Email * Mobile *

» The Add Primary Coordinator Details screen also displays Name, Coordinator Type, Email, and
Mobile.

» Click Save, the Coordinator created successfully message appears and navigates to the PMNAM Data
Upload listing screen.
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5.2  View Primary Coordinator Details
The View Primary Coordinator Details screen allows NSDC Admin to view the details of the primary
coordinator.

To Navigate
Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing - - > View primary
coordinator details

Assessment and
PMNAM Dt s Listog CED €D GEED &=
Stipend
State Distriet vear Menth
c

Select State v Select District v 2023 v June v
APl Dashboard

TPA De-Association

8TP Attendance

. Primar i
State District Duration  PMNAM Centre  Location v Secondary Coordinator Actions
Coordinator
BTP Claims [c]
7 MANJULA § E
June N .

sankalp Stipend karnataka Kodagu o PLP LiLL %
] PMNAM Data Upload
(5] June - .

PMNAM Notice

» The PMNAM Data Upload Listing screen displays State, District, Duration, PMNAM Centre, Location,
Primary Coordinator, Secondary Coordinator, and Action.

» Click E, the View Primary Coordinator Details screen appears.
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» The View Primary Coordinator Details screen displays details of the coordinator such as AAA User
List, Name, Coordinator type, Email, and Mobile.

X
View Primary Coordinator Details
AAA UserList *
MAMJULA S v

Name

MANJULA S

Coordinator Type

aaa_admin

Email Mobile

jddetdom{gigmail.com 8762292336

Close

» Click Close, to navigate to the PMNAM Data Upload Listing screen.
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5.3  Edit Primary Coordinator Details
The Edit Primary Coordinator Details screen allows NSDC Admin to update the details of the primary
coordinator.

To Navigate
Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing - - > Edit primary
coordinator details

API Dashboard

State District Year Month
TPA
Select State ~ Select District ~ 2023 ~ June v

TPA De-Association

. D search Reset
BTP Attendance

BTP Claims o
PMNAM Priman Secondar
Sankalp Stipend State District Duration Location ‘y N v Actions
Centre Coordinator Coordinator
{7l PMNAM Data Upload |
June - MANJULA S -
Karnataka Kodagu P PLP LLLL
PMNAM Notice e
PMNAM News Ass aigaon | 4N i SAIGAD! - -
Assam gongaigaon - o . BONGAIGAON + +
02 BONGAIG

» The PMNAM Data Upload Listing screen displays State, District, Duration, PMINAM Centre, Location,
Primary Coordinator, Secondary Coordinator, and Action.

> Click E, the Edit Primary Coordinator Details screen appears.
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» The Edit Primary Coordinator Details screen allows NSDC Admin to edit coordinator details such as
AAA User List.

X
Edit Primary Coordinator Details
AAA User List *
MAMNJULA S hd

NMame *

MANJULA S

Coordinator Type *

aaa_admin
Email * Mobile *
jddetdomim@amail com 8762292336

» The Edit Primary Coordinator Details screen also displays details such as Name, Coordinator Type,
Email, and Mobile.

» Click Update, the Coordinator details updated successfully message appears and navigates to the
PMNAM Data Upload Listing screen.
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6 Update Mela Location

The Update Mela Location screen allows NSDC Admin to update details of the mela location.

To Navigate
Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing - - > Actions - - > Update

Tc

State District Year Month
AP Dashboard
Select State ~ Select District v 2023 v June ~

A
B s
TPA De-Association

BTP Attendance

S 3 . Primar ) X
BTP Claims 0] state District Duration ~ PMNAMCentre  Location Y secondary Coordinator Actions
Coordinator
Sankalp Stipend
June MANJULA S E
Karnolaka Kodagu —— PLP LLL . °
PMNAM Data Upload -
Update @
PMNAM Notice Assam Bongaigoon 00 TIBONGAIGAON ~ BONGAIGACN
= Delete

» The PMNAM Data Upload Listing screen displays State, District, Duration, PMNAM Centre, Location,
Primary Coordinator, Secondary Coordinator, and also allows to update under Actions.

> Click Update, the Update Location screen appears.

» The Update Location screen displays State and District and also allows to enter PMNAM Centre and
Location.

»
Update Apprenticeship Mela Location
State * District *

Karnataka w Kodagu w

PMNAM Centre *

PLP

Location *

LLLL

> Click Submit, the Location updated successfully message appears and navigates to the PMNAM Data
Upload Listing screen.
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7 Add Notice (State)

The Add Notice screen allows the NSDC Admin to add notice for state.

To Navigate
Home - - > Dashboard - - > PMNAM Notice - - > State - - > Add Notice

API Dashboard
State Notice Listing
TPA
TPA De-Association State Year Month
BTP Attendance Select State v All b All b
BTP Claims o
sankalp Stipend Year Month State Description Actions
PMNAM Data Upload
2023 June Andhra Pradesh KOKO
7 PMNAM Notice
= State
District
« Previous Next » 1-10ofl 15 v
PMNAM News

» The State Notice Listing screen displays the details such as Year, Month, State, Description and
Actions.

» Click Add Notice, the Add State Notice screen appears.
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» The Add State Notice screen allows the NSDC Admin to enter the Description and also allows to select
the details such as Year, Month, and State from the drop-down list.

i X
Add State Notice
Year * Month *
Select Year v Select Month W
State *
Select State W

Description *

[9¢]
Lf
(%)

2

Ertor hndinm Moo
cnter Nouce Dest

» Click Submit, the Notice added successfully message appears.
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7.1  Edit Notice (State)
The Edit Notice (State) screen allows the NSDC Admin to edit the existing state notice details.

To Navigate
Home - - > Dashboard - - > PMNAM Notice - - > State - - > Actions - - > Edit

State Notice Listing
State Year Month
SEIEd State v AH v NI v
Year Month State Description Actions
2023 June Maharashtra Tomorrow Holiday °
Edit
2023 June Andhra Pradesh KOKO {'j
Delete

» The State Notice Listing screen displays details such as Year, Month, State, Description, and also
allows to edit under Actions.

> Click Edit, the Update State Notice screen appears.

> The Update State Notice screen allows the NSDC Admin to select the State and edit the description.

Update State Notice

State *

Karnataka

Description *

testing

» Click Submit, the Notice added successfully message appears.
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8 Add Notice (District)

The Add Notice screen allows the NSDC Admin to add notice for district.

To Navigate
Home - - > Dashboard - - > PMNAM Notice - - > District - - > Add Notice

TPA District Notice Listing

TPA De-Association

State District Year Month
BTP Attendance

81pP Claims o

senkale stpsnd

PMNAM Data Upload

Select State v Select District v All v All v

| é 7 PMNAM Notice - | Year Month State District Discription Actions
Stat
o 2023 June Gujarat Banas Kantha pls do contract for old complited trainee with new candidates
| + District |
PMNAM News

» The District Notice Listing screen displays the details such as Year, Month, State, District, Description
and Actions.

» Click Add Notice, the Add District Notice screen appears.
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» The Add District Notice screen allows the NSDC Admin to enter the Description and also allows to
select the details such as Year, Month, State, and District from the drop-down list.

L . X
Add District Notice
Year * Month *
Select Year v Select Month w
State * District *
Select State v Select District W

Description *

Entor KMatira Macerint -
cner Nouce Lescrnpuo

» Click Submit, the Notice added successfully message appears.
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8.1  Edit Notice (District)
The Edit Notice (District) screen allows the NSDC Admin to edit the existing district notice details.

To Navigate
Home - - > Dashboard - - > PMNAM Notice - - > District - - > Actions - - > Edit

District Notice Listing

State District Year Month

Select State v Select District ~ All v All v

Year Month State District Discription Ediit @

Delete

2023 June Gujarat Banas Kantha pls do contract for old complited trainee with new candidates.

» The District Notice Listing screen displays the details such as Year, Month, State, District, Description,
and also allows to edit under Actions.

» Click Edit, the Update District Notice screen appears.

> The Update District Notice screen allows the NSDC Admin to edit the State and District for the drop-
down list and also allows to edit the description.

— . X
Update District Notice
State * District *
Karnataka ~ Bagalkot ~
Description *
testing

> Click Submit, the Notice added successfully message appears.
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9 Add News
The Add News screen allows the NSDC Admin to add news for the mela location.
To Navigate
Home - - > Dashboard - - > PMNAM News - - > Add News
APl Dashboard News Listing Add News
TPA
TPA De-Association
Description Created By Actions
BTP Attendance
No Records Found
BTP Claims o
Sankalp Stipend
PMNAM Data Upload
« Previous Next » 15 v
PMNAM MNotice
=] PMNAM News

» The News Listing screen displays the details such as Description, Created By and Actions.

» Click Add News, the Add PMNAM News screen appears.

Add PMNAM News

Description *

> The Add PMNAM News screen allows the NSDC Admin to enter the notice description.

» Click Submit, the News added successfully message appears.
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9.1 Edit News
The Edit News screen allows the NSDC Admin to edit the existing mela news.

To Navigate
Home - - > Dashboard - - > PMNAM News - - > Add News - - > Action - - > Edit

News Listing

Description Created By Actions
testing MNSDC

Edit
Maharastra Testing done NSDC @

Delete

> The News Listing screen displays the details such as Description, Created By and also allows to edit
the details under Actions.

> Click Edit, the Update PMNAM News screen appears.

> The Update PMNAM screen allows the NSDC Admin to edit/update the news content.

Update PMNAM News

Description *

testing

> Click Submit, the News Updated Successfully message appears.
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10 View News and Update
The PM National Apprenticeship Mela screen allows the user to view news and update using the map of
India.

To Navigate
Home - - > Dashboard - - > Apprenticeship Mela

PM National Apprenticeship Mela

Search for nearest Mela location

Select state name Q Login/Register for PMNAM

Jammu And Kashmir

News and update

Arunachal Pradesh

Sikkim

% . Gujarat Madhya Pradesh

Chhattisga

Daman and Diu

Dadra and Nagar Havelic

5 Andaman a’: Nilcobar Islands
Puducherry

adu *
Lakshadweep

> The PM National Apprenticeship Mela screen displays News and Update of the states.
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11 View Apprenticeship Statistics and State — wise e-KYC Map
The Apprenticeship Statistics and State — wise e — KYC Map allows NSDC Admin to view details of

apprenticeship statistics of the required state.

To Navigate
Home - - > Dashboard

State-wise e-KYC Map**

Apprenticeship Statistics

NUmber Of A P Apprentices Enralled (From FY
2018-19 till PY 2072-33%)

18,78,575
HimScnal Fradesn

Active Establishments® D
20193.24%)

313
60,688

Nurnber Of Courses* e-KYC Completed*
B8+ %)

Candidates Interested far Establishments Interested for

PRINAM PRIRAM a-\.u.1rr:1:14‘ln wobar |dands

*Till 30th April 2023 ®
**0in basis of an-going apprenticeship training

> The Apprenticeship Statistics screen displays details such as Number of Active Vacancies, Apprentices
Enrolled, Active Establishments, Apprentices Enrolled, Number of Courses, e — KYC Completed,
Candidate Interested in PMINAM, and Establishments Interested in PMNAM.
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12 View Apprenticeship Mela Details Using Map

The Mela Location MAP allows the user to view the mela details using the map of India.

To Navigate
Home - - > Dashboard - - > Apprenticeship Mela

News and update

PM National Apprenticeship Mela

Search for nearest Mela location

Select state name Q Login/Register for PMNAM

Jammu And Kashmir

Jammu and Kas|

Arunachal Pradesh

.. Gujarat Madhya Pradesh
’ Chhattisga:

Daman and Diu

Dadra and Nagar Havelic

Andaman a’: Nilcobar Islands
*

Puducherry

Lakshadweep 2l

Kerala

To view the mela location details, click on the required state in the India map or you can also enter
the state name in search bar to search the particular state.
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» The Apprenticeship Mela Details screen displays the details such as State, District, Location 1
(Apprenticeship Mela Location), Apprenticeship Mela Location, Location, also displays Coordinator
Details such as Coordinators Name, Email ID, Phone No, and Coordinator Type.

(¢ State : Uttarakhand

District(s) District : Dehradun
oo
Udam Singh Nagar Apprenticeship Mela Location
S.No Apprenticeship Mela Location Location
1 GITI, Niranjanpur, Niranjanpur

Coordinator Details

S.No Coordinators Name Email ID Phone No. Coordinator Type

Coordinator Details Not Found

Participating Establishments

S.No Establishments Trade/job Trade Type Vaccancies

Participating Establishments Details Not Found

> The Apprenticeship Mela Details screen also displays Participating Establishments details such as
Establishments, Trade/Job, Trade Type, and Vacancies.
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