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1 Introduction

The User Manual for Assessment and Certification — Optional Trade is designed to provide information on,
how the Assessment is initiated and completed. Also, how the Sector Skill Council (SSC) can assign the
Assessment Agency (AA) and Assessor (AR) to the Assessment requests. Also, the Apprentice can perform
the following functionalities as listed.

o View Apprentice Details - Establishment
o Notification — Attendance Update Pending
o Enter Attendance
o Apply for Assessments -Apprentice
o Notification — Registration Fees Paid
o View Acknowledgement - NAPS and/Non-NAPS Joint Certification (JC)
o View Acknowledgement — Non-NAPS Single Certification (SC)
e View Assessment Request - Establishment
Notification — Start Assessments
Enter Marks — NAPS and/Non-NAPS Joint Certification (JC) - Individual
Enter Marks — Non-NAPS Single Certification (SC) - Individual
Enter Marks - Bulk
View Review History
Publish Result
e View Assessment Request — SSC for NAPS and Non-NAPS Joint Certification (JC)
Notification — Result Upload
View Contract Details
View Review History
Assign Assessment Agency
View Practical Marks
o View all Assessment Request — Assessment Agency
Accept SSC Assessment Request
Reject SSC Assessment Request
View Review History
Change Assessment Agency
Assign Assessor
o View all Assessment Request — Assessor
Accept Assessment Request
Reject Assessment Request
View Review History
Change Assessor
Enter Theory Marks
Enter theory Marks - Bulk
o View Theory Marksheet — Assessment Agency
o Approve Marksheet
o Send Back Marksheet
e View Theory Marksheet — SSC
o Approve Marksheet

O O O O O O O O O O O O O O O O

O O O O O O
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o Send Back Marksheet

Apply for Re-Assessment — Apprentice

o Enter Marks — NAPS and Non - Joint Certification (JC) - Individual
o Enter Marks — Non-NAPS Single Certification (SC) - Individual

o Enter Marks - Bulk

View/Download Marksheet

View/Download Certificate

Notifications — A&C

4111
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2 View Apprentice Details - Establishment

The Attendance screen lists all the apprentices associated with the Establishment.

To Navigate
Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Attendance

Dashboard @ - Dashboard

BTP 0]

All Contracts | Attendance
Contract

Assessment and

Certification Status Search by Candidate Name or Contract Code
« Attendance Al v

Assessment

search by Course Name

corfieation .

Candidates
Selected Contracts: 0 Contracts
Opportunity

Applications 0]

Contract Code Candidate Name Course NAPS/Non-NAPS  Attendance (%) status Action
Invitations

) - . . Attend Not
(]  TMPCONO42100015  Anijc Null two Ani JC null Course Non-NAPS — endance Nl
Courses (5] - Updated

> The Attendance screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Attendance (%), Status, and can view the details under Action.

> The Establishment can search a particular Apprentice based on Status, Apprentice Name or Contract
Code, and Course Name. Click Search, to search for a particular Apprentice.
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2.1 Notification - Attendance Update Pending
The Attendance update pending for contracts notification email is to notify Establishment to enter the
attendance for the Apprentice before 45 days of contract completion.

Attendance update pending for contracts = o

From: APPTP <apptp(
To: <gurpal.sin

2021-06-14 09:13, 15 KB
Attachments (1)

Show Headers

Dear Gurpal Singh,

Kindly freeze the attendance for attached list of contract ID/IDs.. for
conducting assessment

Regards,
Apprenticeship Portal

Pageb|111



2.2 Enter Attendance - Individual
The Enter Attendance screen allows the Establishment to enter the attendance for the selected
Apprentice.

To Navigate
Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Attendance - - > Enter

Attendance

2

A SrER
GOVERNMENT OF INDIA
MINISTRY OF SKILL DEVELOPMENT
& ENTREPRENEURSHIP

All Contracts | Attendance

Status Search by Candidate Name or Contract Code

Not Updated v Search

Search by Course Name
N

Selected Contracts: 0 Contracts

\:\ Contract Code Candidate Name Course NAPS/Non-NAPS

O CN042100004 Arun Multiple NSQF NOT Aligned Non-NAPS
CNO042100003 Rakesh Multiple NSQF Aligned NAPS

\:\ CN042100001 Raghu Multiple NAPS NAPS

Attendance (%)

Download Assessment Data

Status Action

Attendance Not
Updated

View Contract Details

.l Enter Attendance i |

Attendance Not

>

The Attendance screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Attendance (%), Status and also allows to enter attendance under

Action.

The Establishment can search a particular Apprentice based on Status, Apprentice Name or Contract

Code, and Course Name. Click Search, to search for a particular Apprentice.

Click Enter Attendance, the Enter Attendance screen appears.

Note: The Establishment can enter the attendance of Apprentice only prior 45 days to the OJT End Date.

Page7]111
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> The Enter Attendance screen displays the Apprentice details such as Contract Code, Apprentice
Name, Course, Opportunity, NAPS/ Non-NAPS, and allows to enter details of Attendance (in
percentage).

Enter Attendance

Contract Code: Candidate Name:

CNO042100004 Arun

Course:

Multiple NSQF NOT Aligned

Opportunity: NAPS/Non-NAPS:

Multiple NSQF NOT Aligned Non-NAPS

Attendance (in percentage): *

78

Close Submit Attendance®

> Click Submit Attendance, following screen appears.

Entered Successfully!

The Attendance of Candidate Arun has been
entered successfully.

> Click OK, to navigate to the Attendance screen.
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» The Establishment can view the Attendance Percentage after the successful update of Apprentice
attendance along with the changed status as Attendance Updated under Attendance screen, also

view the details of the Apprentice such as Contract Code, Apprentice Name, Course, and NAPS/Non-
NAPS.

) Contract Code Candidate Name Course NAPS/Non-NAPS  Attendance (%)  Status

[]  cno42100004 Arun Multiple NSQF NOT Aligned  Non-NAPS 8% Attendance Updated
L)

— Attendance Not

[ ] CN042100003 Rakesh Multiple NSQF Aligned NAPS --

— Updated

Action

Page9]111
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The Enter Attendance - Bulk screen allows the Establishment to enter the attendance for the multiple

Apprentice.

To Navigate

Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Attendance - - > Enter

Attendance

All Contracts | Attendance

Candidates

Opportunity

search by Candidate Name or Contract Code

- a3

Applications o

ontracts Enter Attendance

Invitations

Contract Code Candidate Name

stipend

TPA

Branches

DT AITT Exam And
Certification

Course

wer Farm Work

Layer Fa o Vel 2
For vdRion 2

NAPS/Non-NAPS

Attendance (%)

Download Assessment Data

Status

Action

Hall Ticket Generated

Attendanca Not

Updatsd

Hall Tickat Ganerated

> To Enter the Attendance for the multiple
candidate code, click Enter Attendance.

apprentices, select the check box next to the respective

Enter Multiple Attendance

Selected Contracts: 2 Contracts eligible for Attendance Entry
Contract Candidate Opportunit
Code Name PP Y

Village Level Milk Collection

CNO62100003 test
Centre Incharge
e Anitha village Level Milk Collection
CNO5210001
Malleshaiah Centre Incharge

Course

Village Level Milk Collection
Centre Incharge

village Level Milk Collection
Centre Incharge

X
NAPS[Non-
/ Attendance (%) *

NAPS

NAPS 70

NAPS 78

3
Close Submit

> The Enter Multiple Attendance screen list the details of the apprentices such as Contract Code,
Candidate Name, Opportunity, Course, NAPS/Non-NAPS, and also allows an employer to enter the
Attendance (%)* for the required apprentices.

> Click Submit, The Attendance Updated Successfully message appears.
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3 Apply for Assessment — Apprentice
The Apply for Assessment screen allows the Apprentice to apply for the required assessment for the
contract.

To Navigate
Home - - > Apprentice Login - - > Dashboard - - > Assessment - -> Action - - > Apply for Assessments

Search Reset
@ oastooara v L --

Contract Code Establishment Course NAPS/Non- Attendance(%) Attempt Status Actions
contracts NAPS
. NAPS -
CN032100052 Oxford Couree D NAPS 90 % - Attendance Updated

» The Assessment screen displays the Apprentice details such as Contract Code, Establishment, Course,
NAPS/Non-NAPS, Attendance (%), Attempt, Status and also allows to apply for assessment under
Action.

» The Apprentice can search for a particular contract based on Status, and Contract Code. Click Search,
to search for a particular contract.

v - EDEa

Contract Code Establishment Course NAPS/Non- Attendance(%) Attempt Status Actions
NAPS
- NAPS o e o IrA e
CNO32100052 oOxford Couree D MAPS a0 % - Attendance |indaterd

View Contract Details

Apply for Assessment @

> Click Apply for Assessment, the Examination Application Form screen appears.
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Note: The Apprentice can apply for assessment, 40 days prior to the OJT End Date (only after the
Establishment entered the attendance).

> The Examination Application Form screen displays the auto-filled details such as Apprentice ID,
Apprentice Name, Sector, Course, Establishment, Theoretical Start-End Date, and Practical Start-End
Date.

« back
Examination Application Form
Download Application Form +

Apprentice 1D Apprentice Name

AD32100062 Revi
Sector Course

Construction MNAPS Course D
Establishment

Oxford
Thearetical Start - End Date Practical Start - End Date

01/02/2020 to 28/04/2020 01/05/2020 to 08/04/2021

Amount to be Paid

2100.00

Pay Examination Fee

» Click Pay Examination Fee, the Billing Information screen appears.

Note: The Pay Examination Fee option is not available for the Non-NAPS course.
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» The Billing Information and Payment Information section allows the Apprentice to enter the payment
details.

NATIONAL SKILL DEVELOPMENT CORPORATION

English v

Billing Information ORDER DETAILS

Biing Name Order #: TRAN00193
; Coupon Code Apply.
Zin Code City Order Amount 100.00
State Select Country - Total Amount INR 100.00
Mobile Number mahreof2@pba.com
CCAvenue______

Notes (Opfiona THECKOUT

Checkout login for registered users only.

O My Billing and Shipping address are different Ente

Payment Information Enter Password

Net Banking > Forgot Password?
All Other Banks

Select Bank v
Note: We will redirect you to the bank you have chosen above. Once the bank
wverifies your net banking credentials, we will proceed with your payment.

Save your bank name with CCAvenue Checkout for future payments

| agree with the Privacy Policy by proceeding with this payment

HB QQ QQ Toial Amount Payable)

Powered by CCAvenue® _

> The Billing Information section allows the Apprentice to enter the appropriate billing details of the
applicants.

» Click Cancel, to cancel the payment procedure.
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> The Payment Information section allows the Apprentice to enter the payment details. Enter the
appropriate details to make the payment. Click Make Payment, the following message appears.

PEN 310007221943

BID 1622622126802

AMT 100.00

PID AVN0002

TXNDATETIME 02/06/2021

Transaction Status [V ~]

H Return To the Merchant Site | |

» Click Return To the Merchant Site, the Payment Information screen appears as follows.

Payment Information

< Go Back To Dashboard

Thank you for the payment. Your credit card has been charged and your transaction is successful. You are successfully applied for the assessment

> Click Go to Dashboard, to navigate to the Apprentice Dashboard.
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3.1 Notification — Registration Fees Paid
The Registration Fees Paid notification email to notify the Apprentice to pay the required assessment fee
after Establishment add the attendance.

Registration Fees Paid = m
From: APPTP <apptp@nsdc.com> 2021-06-14 10:21,15 KB
To: <gurpal.singh@nsdcindia.org> Attachments (1)

Show Headers

Dear Gurpal Singh,

Registration fee for assessment is paid by Apprentice, kindly start the
practical assessment for attached contract ID/IDs

Regards,
Apprenticeship Portal

Pagel5]111
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3.2 View Acknowledgement - NAPS and/Non-NAPS Joint Certification (JC)
The View Acknowledgement screen allows the Apprentice to view the acknowledgment receipt/Hall

Ticket of the assessments.

To Navigate

Home - - > Apprentice Login - - > Dashboard - - > Assessment - - > Action - - > View Acknowledgement

Contract Code

CNO042100004  Oxford

Establishment Course

NAPS/Non- Attendance(%) Attempt Status Actions
NAPS
Multiple
NSQF NOT Non-NAPS 78 % First Hall Ticket (aenerated e
Aligned View Contract Details

View Acknowledgement Receipt

&

» Click View Acknowledgement Receipt, to view and download the hall ticket.

& /- s NSD-C
- Conoraton
NAPS

Trastorming the sicl lascsape

E02213200002 - Oxford
Assessment under Optional Trade

1. Candidate Contract No
2. Name of Candidate

3. Date of Birth

5. Course Name and Code

6 Sector

9. Transaction ID
10. Assessment Fee

11. Date of receipt

4. Father's/Mother's/Guardian Name

7. Practical Assessment conducted by

8. Theory Assessment conducted by

: CN042100004
: Arun
: 08-04-1993

: Rajesh

: Multiple NSQF NOT Aligned (C0042100005)

+ Construction

Oxford

: NjA

T 100

: 15-04-2021

: Oxford Perambra Kuttivadi Kasaragod Kerala

Assessment Center.

Note: Please note this is not an identity card. Please carry a valid photo ID card to the

> The Acknowledgement Receipt displays the Apprentice details such as Apprentice Contract No, Name
of the Apprentice, Date of Birth, Father’s/Mother’s/Guardian’s Name, Course Name and Code, Sector,
Practical Assessment Conducted by, Theory Assessment conducted by, Transaction ID, Assessment

Fee and Date of receipt.
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3.3 View Acknowledgement - Non-NAPS Single Certification (SC)

The View Acknowledgement screen allows the Apprentice to view the acknowledgment receipt/Hall
Ticket of the assessments.

To Navigate
Home - - > Apprentice Login - - > Dashboard - - > Assessment - - > Action - - > View Acknowledgement

Contract Code Establishment Course NAPS/Non- Attendance(%) Attempt Status Actions
NAPS
Multiple
CNO042100004 Oxford NSQF NOT Non-NAPS 78 % First Hall Ticketr Ceneraterd se
Aligned

View Contract Details

View Acknowledgement Receipt@

» Click View Acknowledgement Receipt, to view and download the hall ticket.

NAPS st

E02213200002 - Oxford

Assessment under Optional Trade

1. Candidate Contract No : CN062100028

2. Name of Candidate pramodh five

3. Date of Birth : 14-06-2002

4. Father's/Mother's/Guardian Name : Pramodh five

5. Course Name and Code : Agriculture Extension Service Provider (CO042100012)

6. Sector : Agriculture

7. Practical Assessment conducted by Oxford Perambra Kuttiyadi Kasaragod Kerala

8. Theory Assessment conducted by + Oxford

9. Transaction ID Nia

10. Assessment Fee : NJA

11. Date : 2B-06-2021

Note: Please note this is not an identity card. Please carry a valid photo ID card to the
Assessment Center.

> The Acknowledgement Receipt displays the Apprentice details such as Apprentice Contract No, Name
of the Apprentice, Date of Birth, Father’s/Mother’s/Guardian’s Name, Course Name and Code, Sector,
Practical Assessment Conducted by, Theory Assessment conducted by, Transaction ID, Assessment
Fee and Date of receipt.
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4 View Assessment Request — Establishment

The View Assessment Request screen allows the Establishment to view all the assessment requests
received from Apprentice.

To Navigate
Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment

Dashboard
BTP 0
All Contracts | Assessment Download Assessment Data
Contract
Assessment and Status Search by Candidate Name or Contract Code

Certification

Al v

N . Search by Course Nome
i
ertification

Candidates Sel

ted Contracts: 0 Contracts

Opportunity

P, Contract Candidate MAPS/Non-  Attendance Assessment

Applications (o] Course A Attempt  Status Action
Code Name NAPS (%) Duration

Invitations

Courses o CNO42100002  Rahu Multiple NON 14-04-202110 24~ o ond

» The Assessment screen displays the details of the assessment requests such as Contract Code,
Apprentice Name, Course, NAPS/Non-NAPS, Attendance (%), Assessment Duration, Attempt, Status
and also allows to view the details under Action.

» The Establishment can search particular assessment requests based on Status, Apprentice Name or
Contract Code, and Course Name. Click Search, to search for a particular assessment request.
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4.1 Notification =Start Assessment

The Start Assessment notification email notify the Establishment to start the assessment after Apprentice
pays the required assessment fees.

Start Assessment = W
From: APPTP <apptp@nsdc.com> 2021-06-14 10:21,15 KB

To: <gurpal.singh@nsdcindia.org> Attachments (1)

Show Headers

Dear Gurpal Singh,

Kindly start the practical assessment for attached contract ID/IDs

Regards,
Apprenticeship Portal
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4.2 Enter Marks — NAPS and/Non-NAPS Joint Certification (JC) - Individual
The Enter Practical Marks screen allows the Establishment to enter the practical marks for the

assessments.

To Navigate

Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > Enter

Marks

— Contract Candidate NAPS/Non-  Attendance Assessment :
| ] Course i Attempt  Status Action
— Code Name NAPS (%) Duration

Multiple

NSQf Non-NAPS 15-04-2021 - Practica
[ ] CNO42100004  Arun NOT Joint 78% to 256-05- First Marksheet Not °

lianed Certification 2021 o

CAIGIAIE View Contract Details

Enter Marks @

Multiple Review Histor

NSN"OE 14-04-2021 v
[ ] CNO42100002  Rahul AP Non-NAPS  90% to 24-05- View Acknowledgement Receipt

2021
NON JC
Updated

» The Assessment screen displays the details such as Contract Code, Apprentice Name, Course,
NAPS/Non-NAPS, Attendance (%), Assessment Duration, Attempt, Status and also allows to enter

marks under Action.

> Click Enter Marks, the Apprentice Details for Marksheet screen appears.

» The Apprentice Details for Marksheet screen displays the details of the marks into two different

sections as listed below.

e Apprentice Details
e Marksheet
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> The Apprentice Details screen displays the details such as Contract Code, Apprentice Name, NSQF
Level, Course, Sector, Opportunity.

Apprentice Details for Marksheet < Back
Contract Code: Candidate Name:
CNO042100004 Arun
NSQF Level: Course:
2 Multiple NSQF NOT Aligned
Sector: Opportunity:
Construction Multiple NSQF NOT Aligned

Upload Questionnaire
Upload Questionnaire Browse

Please upload only (Eg: PDF, JPG, JPEG, PNG) file, Maximum 4MB allowed

» Click Browse to upload the appropriate Questionnaire Documents. The Establishment can upload only
jpg, png, jpeg, pdf, and the maximum file size is four MB each.

Marksheet
Practical Note: Enter -1if absent for any module
Choose OJT Month and Year
Assessment Month + Year: April, 2021 ]
. Passing
Maximum Marks )
SI.No Module ID Module Name Percentage . Pass/Fail
Marks o Obtained
1 MOD00642  NAPS1 100 30 Enter
2 MOD00643 NAPS 2 100 30 Enter
3 MODO00684  Multiple 1 100 40 Enter
4 MODO00685  multiple 2 100 30 Enter
Total Marks : 400 "]
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> The Marksheet screen displays the details such as Module ID, Module Name, Maximum Marks,
Passing Percentage %, Pass/Fail and allows to choose Assessment Month+ Year from the calendar and
also allows to enter Marks Obtained.

Grand Total:
274 [ 400

In Words:

Two Hundred Seventy-four

Percentage(%):

68.50

» The Grand Total screen displays the details such as Grand Total, In Words, and the total Percentage
(%) of the assessments.

» Click Save & Apply, the following screen appears.

Entered Successfully!

The Marksheet of Candidate Arun has been entered
successfully.

> Click OK, to navigate to the Assessment screen.

Note:

e The Establishment should enter only practical marks for Naps Joint Certificate, and Non-Naps
Joint Certificate (JC).

e The Establishment should enter for both Practical and Theory marks for Non-NAPS Single Certification (SC).
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» The Establishment can view the status as Practical Marksheet Updated for the assessment along with
details of the Apprentice such as Contract Code, Apprentice Name, Course, NAPS/Non-NAPS,
Attendance (%), Assessment Duration, Attempt, and Payment Status.

— Contract Candidate NAPS/Non- Attendance Assessment Payment
[ Course Attempt Status status

h Action
Code Name NAPS (%) Duration

» Practical Marksheet
Updated

Anitha

Non-NAPS

First

Malleshaiah

Certification
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4.3 Enter Marks — Non-NAPS Single Certification (SC) - Individual

The Enter Marks screen allows the Establishment to enter the practical and Theory marks for the
assessments.

To Navigate

Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > Enter
Marks

All Contracts | Assessment

Status Search by Candidate Name or Contract Code

All ~

Search by Course Name

‘7‘ Contract Candidate NAPS[Non- Attendance Assessment Payment

Course . Attempt Status Action
Code Name NAPS (%) Duration Status

) CND42100005  Ravi Angular Mon-NAPS

o : Not
First » Theoretica
. i Applicable

Contract Details

Multiple NSQF NOT

» The Assessment screen displays the details such as Contract Code, Apprentice Name, Course,

NAPS/Non-NAPS, Attendance (%), Assessment Duration, Attempt, Status and also allows to enter
marks under Action.

Note: The Establishment should enter for both Practical and Theory marks for NON NAPS Single
Certification (SC) courses.

> Click Enter Marks, the Apprentice Details for Marksheet screen appears.

> The Apprentice Details for Marksheet screen displays the details of the marks into two different
sections as listed below.

e Apprentice Details
e Marksheet
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» The Apprentice Details screen displays the details such as Contract Code, Apprentice Name, NSQF
Level, Course, Sector, and Opportunity.

Apprentice Details for Marksheet & Back
Contract Code: Candidate Name:
CND42100005 Rav
NSQF Level: Course:
3 Angular
Sector: Opportunity:
Agriculture Angular

Upload Questionnaire

Upload Questionnaire Browse

» Click Browse to upload the appropriate Questionnaire Documents. The Establishment can upload only
jpg, png, jpeg, pdf, and the maximum file size is four MB each.

» The Marksheet screen displays the marks into sections as listed below.

e Theory
e Practical
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Percentage %, Total Marks and allows to choose Assessment Month + Year from the calendar and also

allows to enter Marks Obtained.
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Marksheet

Theory

Assessment Month + Year:

Sl.No Module ID

MODOOON

2 MOD0O0012

3 MODODO13

5 MODOO0IS

June, 2021

Topic 1

Topic 2

Topic 3

Topic 4

Topic 5

Module Name

Total Marks :

Maximum
Marks

500

Note: Enter -1if absent for any module

Passing
Percentage
%

Marks
Obtained

Pass/Fail
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> The Theory section displays the details such as Module ID, Module Name, Maximum Marks, Passing
Percentage %, Total Marks and allows to choose Assessment Month + Year from the calendar and also
allows to enter Marks Obtained.

Practical Note: Enter -1 if absent for any module
T r r ‘ear
Assessment Month + Yea June, 2021 &
] Passing
SLN Module ID Module N Maximum P t Marks Pass/Fail
No odule odule Name Marks erce; age | o cined ass/Fai
1 MGCDOOooN Topic1 100 35 Enter
2 MODO0OI12 Topic 2 100 35 Enter
3 MODO0013 Topic 3 100 35 Enter
4 MODO004 Topic 4 100 35 Enter
5 MODOO0IS Topic 5 100 35 Enter
Total Marks : 500 0

» Also displays the details such as Grand Total, In Words, and Percentage.

Grand Total:
274 | 400

In Words:

Two Hundred Seventy-four

Percentage(%):

68.50

> Click Save & Apply, the following screen appears.
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Entered Successfully!

The Marksheet of Candidate Arun has been entered
successtully.

Click OK, to navigate to the Assessment screen.

The Establishment can view the status as Practical Marksheet Updated for the assessment along with
details of the Apprentice such as Contract Code, Apprentice Name, Course, NAPS/Non-NAPS,
Attendance (%), Assessment Duration, Attempt, and Payment Status.

— Contract Candidate NAPS/Non-  Attendance  Assessment Payment
[ Course / Attempt Status Smytus

A Action
Code Name NAPS (%) Duration

- Practical Marksheet
Updated

« Theoretical Paid

Marksheet Updated

Medicinal
Geethika o Non-NAPS  80%

— NOS210001: First
— Plants Growe
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The Enter Marks screen allows the Establishment to enter the practical marks for the assessments for

multiple apprentices at a time.

To Navigate

Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > Enter

Marks

All Contracts | Assessment

Status

Al

Search by Course Name

Selected Contracts: 0 Contracts

Search by Candidate Name or Contract Code

Malleshaiah

|7| Contract Candidate
— Code Name

= Aniith

[ | cnoszio0on nne

[ | cno6zi00003  test

] ~NOBSIAAND - Agriculture Extension Service
[] CNO062100028 pramodh five

Assessment
Duration

28-06-2021 to 07-
08-2021

28-06-2021 to 07-

08-2021

28-06-2021 to 07-
08-2021

Download Assessment Data

Payment

Status Action

Pending

Panding

Not
Applicable

» To Enter the Marks for the multiple apprentices, select the check box next to the respective candidate

code, click Enter Marks.
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» The Enter Marksheet for Multiple Contracts screen displays the details such as Contract Code,
Candidate Name, Opportunity, Course, NAPS/Non-NAPS, Assessment Duration, Practical, Max Marks

100, Passing % 60 and along with the Assessment month and year.

. X
Enter Marksheet for Multiple Contracts
Upload Questionnaire
Upload Questionnaire Browse
Selected Contracts: 2 Contracts eligible for Marks Entry Note: Enter -11if absent for any module
Assessmeant Month + Year:  June, 2021 =
Practical
Contract Candidate NAPS/Non Assessment AGR/Q4202
i -
Opportunity Course ) AGR[N4224
Code Name NAPS Duration
Max Marks 100
Passing % 60
Anith Village Level Milk Village Level Milk 98-06-2021 to
CNO5210007 e Collection Centre Collection Centre NAPS o
Malleshaiah 07-08-2021
Incharge Incharge
Village Level Milk Village Level Milk
- . . 28-06-2021to
CNOD62100003 test Collection Centre Collection Centre NAPS
07-08-2021
Incharge Incharge
>
Close

> The Establishment can upload questionnaire allows to upload the questionnaire if required. Click
Browse and select the document and click open.

> The Establishment can enter the marks for the candidate. Click Submit, the message appears as Marks
for these candidates are updated successfully.

Page30]111



4.5 View Review History

2

A SrER
GOVERNMENT OF INDIA
MINISTRY OF SKILL DEVELOPMENT
& ENTREPRENEURSHIP

The View Review History screen allows the Establishment to view the history of the assessment requests.

To Navigate

Home - - > Establishment Login - - > Dashboard - - > Assessment - - > All Contracts | Assessment - - > Action

- - > View Review History

All Contracts | Assessment

Status Search by Candidate Name or Contract Code

W

All v

Search by Course Name

Selected Contracts: 0 Contracts

M Contract Candidate . MAPS/Non-  Attendance  Assessment
— Code Name NAPS (%) Duration
Non-NAPS
— o 18-04-JCNSQF O i
CND42100007  An Joint 80%
— Aligned o
Certification 2021

=}

Non-NAPS

\:\ CN032100003  Girish

[ CN032100053  Armal Non-NAPS 90%

Attempt

First

First

First

Download Assessment Data

Payment
Status

Action

Status

Not
Applicable
View Contract Details

Enter Marks

Review History @ |

> The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to review

history under Action.

> The Establishment can search for a particular Apprentice based on Assessment Training Status,
Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

> Click Review History, the Review History screen appears.
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» The Review History screen displays the review history details such as Action Taken Date, Actor Name
(role), and Action.

Review History [
Action Taken

Date Actor Name (role) Action

21-05-2021 Oxford '.’_Estcmlis*.men:] Applied For Assessment.

» Click X, to navigate to the Assessment screen.
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4.6 Publish Result
The Publish Result screen allows the Establishment to publish the result of the Apprentice.

To Navigate
Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Certification - - >
Action - - > Publish Result

Dashboard All Contracts | Certification Download Assessment Data
BTP ]
Status Search by Candidate Name or Contract Code
Contract
All v Search
-, Assessmentand
&4 certification

Search by Course Name

Attendance
-

Assessment

= Certification

Contract Candidate s NAPS [Non- Attendance zwkShfe; stat Acti
ourse enerates atus ction

Candidates Code Name NAPS (%) Date
Opportunity

CNO52100008 ~ Shivansh Non-NAPS 90 % 20-05-2021 °
Applications

PP o View Contract Details

CNO52100007  MunMun Non-NAPS 90 % 19-05-2021 Publish Result I

Invitations -
View Marksheet

Courses [ CN042100002  Rahul Multiple NON NAPS NON JC Non-NAPS 80 % -- View Certificate
Stipend CND42100001  Raghu Multiple NAPS NAPS 80% 18-05-2021

> The Certification screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Attendance, Marksheet Generated Date, Status and also allows to
publish result under Action.

» Click Publish Result, the following screen appears.

Are you sure you want to
publish the result for Contract
CNO052100008 ?

» Click Yes, the Published Successfully screen appears.
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Published Successfully!

Result published for Contract CN052100008.

> Click OK, to navigate to the All Contracts | Certification screen.

Note: The Apprentice can view the mark sheet and certificate only after the Result is published by the
Establishment.
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5 View Assessment Request — SSC for NAPS and Non-NAPS Joint
Certification (JC)

The View Assessment Request screen allows the Sector Skill Council (SSC) to view all the assessment
requests.

To Navigate

Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |
Assessment

Dashboard w Dashboa
Users
. All Contracts | Assessment Download Assessment Data
Establishments
Courses [0}
Assessment Training Status search by Candidate Name or Contract Code
Contract

Assessment and
Certification search by Course Name
| Selected Contract: 0 Contracts l:]
Certification

All Contracts

;1

[] Contract Candidate NAPS[Non- Establishment Theory Assessment

] Course Attempt  Status Action
Code Name NAPS Name Duration

Sectors

Opportunity (J  cnN032100003  Girish NON NAPS - NON JC Non-NAPS Oxford 6-04-2021t026-05-202  Fourth

Stipend O 3 Girish NON NAPS - NON JC Non-NARS

> The Assessment screen displays the contract details such as Contract Code, Apprentice Name, Course,
NAPS/Non-NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status, and can also
view the details under Action.

» The Sector Skill Council (SSC) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular
Apprentice.
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5.1 Notification — Result Upload

The Result Upload notification email notify Sector Skill Council (SSC) to start the theory assessment for
the Apprentice, after establishment submits practical marks.

Result Upload

From:
Tae

Dear SSC Construction,
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5.2 View Contract Details
The View Contract Details screen allows the Sector Skill Council (SSC) to view the contract details of the

A

pprentice.

To Navigate

Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |

Assessment - - > Action - - > View Contracts Details
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All Contracts | Assessment

Assessment Training Status

All

Search by Course Name

Selected Contract: 0 Contracts

] Contract
- Code

Candidate
Name

Search by Candidate Name or Contract Code

Course

PS - NON JC

NAPS/Non-

NAPS

Non-NAP

APS

Establishment
Name

6-04

202

Theory Assessment
Duration

Attempt

Fourth

Download Assessment Data

* Assessment

Status

Action

omplated

View Contract Details @

Ql

istory

~ Practical and Theory Marksheet

- AssERLI T

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status
and allows to view contract details under Action.

>

>

Apprentice Details

Contract Details

Module Mapped

Remarks

Click View Contract Details, the Contacts Details screen appears.

The View Contract Details screen displays the details of the contract into four different sections as
listed below.
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» The Apprentice Details section displays the details of the Apprentice such as Apprentice Code,
Apprentice Name, Establishment Code, Establishment Name, Opportunity Code, Opportunity Name,
Course Code, and Course Name.

Non Naps - Non Jc ¢ Back

Candidate Code Candidate Name Girish
Establishment Code E02213200002 Establishment Name Oxford
Opportunity Code AOOON3 Opportunity Name Non Naps - Non Jo

Course Code C0O022100045 Course Name Non Nap

» The Contract Details section displays the contract details such as Contract Generated at, First Year
Stipend, Second Year Stipend, Third Year Stipend, Is NAPS, Joint Certification, TPA Applicable, and TPA
Name.

Contract Details

Contract Generated at 01-03-2021
First Year Stipend 9000
Second Year Stipend -

Third Year Stipend -

Is NAPS No
Joint Certification -

TPA Applicable No TPA Name -

Training Periods

Basic Training Period On Job Training Period BT Hours/ Day
2020-01-01 - 2021-03-03 2020-04-01 - 2021-03-15 -
Basic Training Partner Details

Training Partner Mahroof BTP Training Center Tc mhrf

Training Center Address fdfdg, Bihar, Bhagalpur

> The Training Periods section displays the training period details such as Basic Training Period, On Job
Training Period, and BT Hours/Day.

» The Basic Training Partner Details section displays the basic Training Partner details such as Training
Partner, Training Center, and Training Center Address.
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» The Module Mapped section displays the module mapped details such as Type, QP Code, QP Name,
NOS/ Module Code, NOS/ Module Name, Maximum Practical (On the Job Training) marks, Maximum
Theory (with/without Basic Training) marks, and Total Marks and also displays the details of Passing
percentage for Practical (On the Job Training) and Passing percentage for Theory (with/without Basic

Training).
Module Mapped
Type QP QP NOS/MODULE ~ NOS/MODULE  Maximum Practical (On the Job Maximum Theory (with/without Basic
YP Code Name CODE Name Training) marks Training) marks
Module - - MODO00B42 NAPS 1 [ol 00
Module  -- - MODO00B43 NAPS 2 Lol 100
Total Marks : 200

200

Passing percentage for Practical - Passing percentage for Theory -
(on the Job Training) (with/without Basic Training)

» The Remarks section displays the remark details such as Authority Remarks and Apprentice Remarks.

Remarks

Authority Remarks

Candidate Remarks
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5.3 View Review History
The View Review History screen allows the Sector Skill Council (SSC) to view the history of the assessment
request.

To Navigate

Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |
Assessment - - > Action - - > Review History

All Contracts | Assessment

Assessment Training Status Search by Candidate Name or Contract Code

All v

Search by Course Name

-
Selected Contract: 0 Contracts

|—‘ Contract Candidate I\APS[NCH’ Establishment Theory Assessment

L Course h Attempt  Status Action
Code Name NAPS Name Duration

[J  cnozowooal  ehera NAPS Course D NAPS Oxford 6-04-2021to 26-05-2021  Second .

[} CN022100041 Bharat! NAPS Course D NAPS Oxford 16-04-2021 to 26-05-2021 First essment

npleted
View Contract Details
[J  cnoaziooooz  Giish NON NAPS - NON JC Non-NAPS Oxford 6-04-2021 to 26-05-202 Fourth R ey @ |

View Theory Marksheet

View Practical Marksheet

> The Assessment screen displays the details of the contract such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status and
also allows to view the history under Action.

» The Sector Skill Council (SSC) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

» Click Review History, the Review History screen appears.
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> The Review History screen displays the review history details such as Action Taken Date, Actor Name
(role), and Action.

Review History
Action Taken

Date Actor Name (role) Action

16-04-2021 Oxford (Establishment) Applied For Assessment.

16-04-2021 Oxford (Establishment) Practical Marks Entered.

16-04-2021 SSC Construction '\'SSC} Assigned Assessment Agency career Point University.
16-04-2021 Career Paint University (Assessment Agency) ccepted The Assessment Reguest.

16-04-2021 Career Paint University (Assessment Agency) Assigned Assessor netra Pal Singh.

16-04-2021 Metra Pal Singh (Assessor) ccepted The Assessment Reguest.

16-04-2021 Netra Pal Singh (Assessor: Theoretical Marks Entered.

16-04-2021 Career Point University (Assessment Age"lc‘,»:l Approved Theoretical Marks.

> Click X, to navigate to the Assessment screen.
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5.4 Assign Assessment Agency
The Assign Assessment Agency screen allows the Sector Skill Council (SSC) to assign the required
Assessment Agency (AA) for the assessment request.

To Navigate

Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |
Assessment - - > Action - - > Assign Assessment Agency

All Contracts | Assessment Download Assessment Data

Assessment Training Status Search by Candidate Name or Contract Code

Al v Search

Search by Course Name

-
Selected Contract: 0 Contracts

Th
(] Contract Candidate NAPS/Non-  Establishment A;z;‘;mcnt attompt | Status Action
) code Name NAPS Name — P

NON NAPS - NON

"] CNO32100003  Girish on-NAPS Oxford irs
B NO3210 h s Non-N. ford First
Non-NAPS
= G Multiple NSQF e ‘ A 0
[] cnNoaz2i00004  Arun A . Joint Oxford First
_— OT Aligned
= Certification
View Contract Details
- 0 APS - NON A= M At A |
[] cn022100050  Hitesh rT': NNAFSTNON. orenaps  Oxford Fourth | Assign Assessment Agency @l
o Review History
NON NAPS - NOM View Practical Marksheet
[] ©CMNO22100050  Hitesh i Non-NAPS Oxford Third
Jc Compietea
- NON NAPS - NON
[[] cCNO22100050  Hitesh i NON-NAPS oxford second

JC

> The Assessment screen displays the contract details such as Contract Code, Apprentice Name, Course,
NAPS/Non-NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status and also allows
to assign Assessment Agency (AA) under Action.

» The Sector Skill Council (SSC) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

> Click Assign Assessment Agency, the Assign Assessment Agency screen appears.
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> The Assign Assessment Agency screen displays the Assessment Agency (AA) details such as Contract
Code, Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment Duration, and also
allows Sector Skill Council (SSC) to search a particular Assessment Agency (AA).

Assign Assessment Agency

Contract Code:

CN042100004

Course Name:

Multiple NSQF NOT Aligned

Opportunity:

Multiple NSQF NOT Aligned

Assessment Duration:

16-04-2021 to 26-05-2021

Search Assessment Agency: *

Apprentice Name:

Arun

NAPS/Non-NAPS:

Non-NAPS

Close

> Click Submit, the following screen appears.

Successfully Assigned!

Assessment Agency for the Contract ID-
CN042100004 has been successfully Assigned for
assessment.

> Click OK, to navigate to the Assessment screen.
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The View Practical Marksheet screen allows the Sector Skill Council (SSC) to view the practical marks.

To Navigate

Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |

Assessment - - > Action - - > View Practical Marksheet

All Contracts | Assessment

Assessment Training Status

All

Search by Course Name

Selected Contract: 0 Contracts

M Contract Candidate
— Code Name

Search by Candidate Name or Contract Code

[ s |

Course

NAPS/Non-
NAPS

Establishment

Theory Assessment
Name Duration

Attempt  Status Action

Assessment
Completed

View Contract Details
Review History
\isw Theon Markeheot

| View Practical Mc:\ks'ee@l

> The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status
and also allows to view practical marksheet under Action.

> The Sector Skill Council (SSC) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

> Click View Practical Marksheet, the Apprentice Details for Marksheet screen appears.

> The Apprentice Details for Marksheet screen displays the details of the marks into two different
sections as listed below.

e Apprentice Details

e Marksheet
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The Apprentice Details for Marksheet section displays the details of the marksheet such as Contract
Code, Apprentice Name, NSQF level, Course, Sector, Opportunity, and also displays the questionnaire
uploaded by the Establishment.

Apprentice Details for Marksheet & Back
Contract Code: Candidate Name:
CNO032100056 Roomi
NSQF Level: Course:
6 NAPS Course D
Sector: Opportunity:
Construction NAPS Course D
Uploaded Questionnaire: A view

Click View, to view the uploaded questionnaire.

The Marksheet section displays the details of the practical marksheet such as Assessment Month+

Year, Module ID, Module Name, Maximum Marks, Passing Percentage %, Marks Obtained, and Pass/
Fail.

Marksheet

Assessrnent Month + Year: April, 2021

Practical
. Passing
SL.No Module ID Module Name Maximum Percentage Marks Pass/Fail
. Marks % 9 Obtained
1 MOD00642 NAPS 1 00 50 2 Fai
2 MOD00643 NAPS 2 200 40 1 Fai
Total Marks : 300 3
Grand Total:
153 / 300
In Words:

One Hundred Fifty-three

Percentage(%):

1

Click Back, the Assessment screen appears.
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6 View all Assessment Request-Assessment Agency
The View all Assessment Request screen allows the Assessment Agency (AA) to view the assessment
request.

To Navigate
Home - - > Assessment Agency Login - - > Dashboard - - > Assessment

Dashboard

?  Assessments
All Contracts | Assessment Download Assessment Data

Assessors

Assessment Training Status Search by Candidate Name or Contract Code

Selected Contract: 0 Contracts

Contract Candidate NAPS/Non- Theory Assessment N
] Course / Y Attempt  Status Action

Code Name NAPS Duration

Bharath NAPS Course D NAPS -04-2021 to 26-05-202 Fourth

» The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and can view the details
under Action.

» The Assessment Agency (AA) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular
Apprentice.
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6.1 Accept SSC Assessment Request
The Accept SSC Assessment Request screen allows the Assessment Agency (AA) to accept the assessment
request assigned by the Sector Skill Council (SSC).

To Navigate

Home - - > Assessment Agency Login - - > Dashboard - - > Assessment - - > All Contracts | Assessment - - >
Action - - > Accept SSC Request

All Contracts | Assessment

Assessment Training Status Search by Candidate Name or Contract Code

Al v Search

Search by Course Name

N
Selected Contract: 0 Contracts

Contract Candidate NAPS/Non- Theory Assessment

M Course ; Attempt  Status Action
— Code Name NAPS Duration

— + Marks Approval

| ] CNO0221000¢ Bharath NAPS Course D NAPS 6-04-2021 to 26-05-202] Third xS Ap) vﬁ

— Approved by SSC

|:\ CNOD221000. Bharath NAPS Course D NAPS 16-04-2021 to 26-05-2021 Second

View Contract Details

Reject SSC Request

[ Bharath NAPS Course D NAPS First Accept SSC chucst@ |
Review History
ole NSOF N NON-NAPS - Pending tor AA
[] ©ND42100004  Arun e el HenhAZS 16-04-2021to 26-05-2021  First enaing for /
Aligned Joint Certification

> The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to accept
Sector Skill Council (SSC) request under Action.

> The Assessment Agency (AA) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

> Click Accept Sector Skill Council (SSC) Request, the Accept Request for Contract Assessment screen
appears.
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> The Accept Request for Contract Assessment screen displays the contract assessment details such as
Contract Code, Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, and Assessment
Duration.

Accept Request for Contract Assessment

Contract Code: Apprentice Name

CN042100004 Arun

Course Name:

Multiple NSQF NOT Aligned

Opportunity: NAPS/Non-NAPS:

Multiple NSQF NOT Aligned Non-NAPS

Assessment Duration:

16-04-2021 to 26-05-2021

> Click Accept, the Successfully Accepted screen appears.

Successfully Accepted

The Contract ID-CN032100054 has been successfully
accepted for assessment.
Would you like to Assign Assessor to the contract

> Click Yes, to navigate to the Assign Assessor for Contract Assessment screen.

NCArS
NowW'-
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6.2 Reject SSC Assessment Request
The Reject SSC Assessment Request screen allows the Assessment Agency (AA) to reject the assessment
request assigned by the Sector Skill Council (SSC) request.

To Navigate

Home - - > Assessment Agency Login - - > Dashboard - - > Assessment - - > All Contracts | Assessment - - >
Action - - > Reject SSC Request

All Contracts | Assessment

Assessment Training Status Search by Candidate Name or Contract Code

Al A Search

Search by Course Name
N
Selected Contract: 0 Contracts

— Contract Candidate NAPS[Non- Theory Assessment .
[ ] Course / y Attempt  Status Action
— Code Name NAPS Duration
M CNO2210004 Bharath NAPS Course D NAPS 16-04-2021 to 26-05-2021 Third ~
— Approved by SSC
\:l CN02210004 Bharath NAPS Course D NAPS 16-04-2021 to 26-05-2021 Second View Contract Details
Reject SSC chuoet@ |
\:l CNO2210004 Bharath NAPS Course D NAPS 16-04-2021 to 26-05-2021 First Accept SSC Request
" Review History
— Multiple NSQF NOT Non-NAPS + Pending for AA
(] CND42100004  Arun HlipE6=e] ' 16-04-2021 to 26-05-2021  First naing for/
— Aligned Joint Certification Acceptance

> The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to reject
Sector Skill Council (SSC) request under Action.

> The Assessment Agency (AA) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular
Apprentice.

> Click Reject Sector Skill Council (SSC) Request, the Reject Request for Contract Assessment screen
appears.
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> The Reject Request for Contract Assessment screen displays the contract assessment details such as
Contract Code, Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment
Duration, and also allows to enter comments for rejection.

Reject Request for Contract Assessment

Contract Code: Apprentice Name:

CNO042100004 Arun

Course Name:

Multiple NSQF NOT Aligned

Opportunity: NAPS /Non-NAPS:

Multiple NSQF NOT Aligned Non-NAPS

Assessment Duration:

16-04-2021 to 26-05-2021

Enter comments for rejection: *

Cancel

» Click Reject, the Rejected screen appears.

Rejected!

The Contract ID-CN032100052 has been rejected for
assessment.

> Click OK, to navigate to the Assessment screen.
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6.3 View Review History
The Review History screen allows the Assessment Agency (AA) to view the history of the assessment
requests.

To Navigate

Home - - > Assessment Agency Login - - > Dashboard - - > Assessment - - > All Contracts | Assessment - - >
Action - - > View Review History

All Contracts | Assessment

Assessment Training Status Search by Candidate Name or Contract Code

Al v Search

Search by Course Name

N
Selected Contract: 0 Contracts

Contract Candidate NAPS [Non- Theory Assessment

M Course K Attempt  Status Action
— Code Name NAPS Duration
— S - - A (A-20% P e « Marks Approval:
| ] CNO022100041 Bharath NAPS Course D NAPS 16-04-2021 to 26-05-2021 Fourth N
= Approved by SSC
View Contract Details
[J  cno22100041  Bharath NAPS Course D NAPS 5-04-2021 to 26-05-202 Third Review History @ |
— - Marks Approval:
|7\ CNO22100041 Bharath NAPS Course D NAPS 6-04-2021 to 26-05-202] Second ks Ap) ;

Approved by SSC

> The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to review
history under Action.

> The Assessment Agency (AA) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

> Click Review History, the Review History screen appears.
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» The Review History screen displays the review history details such as Action Taken Date, Actor Name
(role), and also the action updated.

Review History

Action Taken

Date Actor Name (role) Action

16-04-2021 Oxford '.’_Estublirumen:] Applied For Re-assessment.
16-04-2021 oxford (Establishrment) Practical Marks Entered.
16-04-2021 SSC Construction fSSC ) Marksheet Generated
16-04-2021 SSC Construction (SsC) Certificote Generated

» Click X, to navigate to the Assessment screen.
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6.4 Change Assessment Agency
The Change Assessment Agency screen allows the Assessment Agency (AA) to change the Assessment
Agency (AA) for the particular assessment request.

To Navigate

Home - - > Assessment Agency Login - - > Dashboard - - > Assessment - - > All Contracts | Assessment - - >
Action - - > Change Assessment Agency

All Contracts | Assessment

Assessment Training Status Search by Candidate Name or Contract Code

All v

Search by Course Name

Selected Contract: 0 Contracts

\:\ Contract Code Candidate Name Course NAPS/Non-NAPS Theory Assessment Duration Attempt

n
ssessment -”«gency@ |

Review History

Changs

NAPS Course D NAPS 16-04-2021 to 26-05-2021 First

K
0]

0 CN032100054 Reva NAPS Course D NAPS 16-04-2021 to 26-06-2021 First

» The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to change
Assessment Agency (AA) under Action.

> The Assessment Agency (AA) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

> Click Change Assessment Agency, the Request for Change of Assessment Agency screen appears.
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» The Request for Change of Assessment Agency screen displays the details such as Contract Code,
Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment Duration and also allows
to enter reason and Remarks on requesting Assessment Agency (AA) change. And also allows to search
a particular Assessment Agency (AA) from the drop-down list.

Reqguest for change of Assessment Agency
Contract Code: Apprentice Name:
CN032100052 Rev
Course Name:
NAPS Course D
Opportunity: NAPS/Non-MAPS:
NAPS Course D NAPS
Assessment Duration:

16-04-2021 to 26-05-2021

Search Assessment Agency:

Remarks on requesting Assessment Agency change: *

Close

> Click Request Change, the Successfully Requested Assessment Agency Change screen appears.
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Successfully Requested
Assessment Agency Change

Change of Assessment Agency for Contract ID-
CN022100042 has been requested successfully.

» Click OK, to navigate to the Assessment screen.

Note:

e The Sector Skill Council (SSC) can Approve or Reject the Change Assessment Agency (AA)
request.

If the Sector Skill Council (SSC) Rejects the Change Assessor request, then the request will re-
assign for the same Assessment Agency (AA).
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6.5 Assign Assessor
The Assign Assessor screen allows the Assessment Agency (AA) to assign the Assessor (AR) to the accepted
assessment request.

To Navigate

Home - - > Assessment Agency Login - - > Dashboard - - > Assessment - - > All Contracts | Assessment - - >
Action - - > Assign Assessor

All Contracts | Assessment

Assessment Training Status Search by Candidate Name or Contract Code

All v

Search by Course Name

N = sesen
Selected Contract: 0 Contracts
View Contract Details

|:| Contract Code Candidate Name Course NAPS/Non-NAPS Theeory Assessment Duration Attempt| n
Assign Assessor @ |

e Assessment Agency

NAPS Course D NAPS 16-04-202] to 26-06-202] First

&
C
¥
o

NAPS Course D NAPS

I

I
o
i

[
=2
C

[

C

[

&
@

X

» The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to Assign
Assessor under Action.

» The Assessment Agency (AA) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

> Click Assign Assessor, the Assign Assessor for Contract Assessment screen appears.
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> The Assign Assessor for Contract Assessment screen displays the assessment details such as Contract
Code, Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment Duration and also
allows to search Assessor (AR) from the drop-down list.

Assign Assessor for Contract Assessment

Contract Code: Apprentice Name:

CNO032100052 Revi

Course Name:

eyard Worke
Opportunity: MAPS/Non-NAPS:
neyard Worker NAPS

Assessment Duration:

16-04-2021 to 26-05-2021

Search Assessor: *

Cancel

» Click Assign, the Successfully Assigned screen appears.

Successfully Assigned!

Assessor for the Contract ID-CN032100052 has been

successfully assigned for assessment.

> Click OK, to navigate to the Assessment screen.
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7 View all Assessment Request — Assessor

The View all Assessment Request screen allows the Assessor (AR) to view the assessment requests

assigned by Assessment Agency (AA).

To Navigate
Home - - > Assessor Login - - > Dashboard - - > Assessments

Dashboard @ -Do
4P Assessments
Assessment A All Contracts | Assessment
ssessment Agency
Assessment Training Status Search by Candidate Name or Contract Code
Al v
search by Course Name
:
Selected Contract: 0 Contracts E
O Contract Code Candidate Name Course NAPS/Non-NAPS Theory Assessment Duration Attempt  Status Action
O CND32100052 Ren NAPS Course D NAPS 04-2021 6-05-2021 First N
» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice

Name, Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to
view the details under Action.

The Assessor (AR) can search a particular Apprentice based on Assessment Training Status, Apprentice
Name or Contract Code, and Course Name. Click Search, to search for a particular Apprentice.
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7.1 Accept Assessment Request
The Accept Assessment Request screen allows the Assessor (AR) to accept the assessment request
assigned by the Assessment Agency (AA).

To Navigate

Home - - > Assessor Login - - > Dashboard - - > Assessments - - > All Contracts | Assessment - - > Action - -
> Accept

All Contracts | Assessment

Assessment Training Status Search by Candidate Name or Contract Code

All ~

Search by Course Name

Selected Contract: 0 Contracts

\:| Contract Code Candidate Name Course NAPS/Non-NAPS Theory Assessment Duration Attempt

View Contract Details

0

NAPS Course D NAPS 16-04-2021 to 26-05-202 First

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to
accept the request under Action.

» The Assessor (AR) can search a particular Apprentice based on Assessment Training Status, Apprentice
Name or Contract Code, and Course Name. Click Search, to search for a particular Apprentice.

> Click Accept, the Accept Request for Contract Assessment screen appears.
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The Accept Request for Contract Assessment screen displays the details such as Contract Code,
Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, and Assessment Duration.

Accept Request for Contract Assessment

Contract Code: Apprentice Nome:

CN032100052 Revi

Course Name:

Vineyard Worker

Opportunity: NAPS/Non-NAPS:

Vineyard Worker NAPS

Assessment Duration:

16-04-2021 to 26-05-2021

Cancel Accept

Click Accept, the Successfully Accepted screen appears.

Successfully Accepted

The Contract ID-CN032100052 has been successfully
accepted for assessment.

Click OK, to navigate to the Assessment screen.
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7.2 Reject Assessment Request

The Reject Assessment Request screen allows the Assessor (AR) to reject the assessment request assigned
by the Assessment Agency (AA).

To Navigate

Home - - > Assessor Login - - > Dashboard - - > Assessments - - > All Contracts | Assessment - - > Action - -
> Reject

All Contracts | Assessment

Assessment Training Status Search by Candidate Name or Contract Code

All v
Search by Course Name
Selected Contract: 0 Contracts

\_| View Contract Details

Contract Code Candidate Name Course NAPS/Non-NAPS Theory Assessment Duration ~ Attempt St @ 1
| Reject I

- .p Accept

L] CNO32100052 Revi NAPS Course D NAPS 16-04-2021 to 26-06-2C First

Review History

> The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to
reject request under Action.

> The Assessor (AR) can search a particular Apprentice based on Assessment Training Status, Apprentice
Name or Contract Code, and Course Name. Click Search, to search for a particular Apprentice.

> Click Reject, the Reject Request for Contract Assessment screen appears.
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> The Reject Request for Contract Assessment screen displays the assessment request details such as
Contract Code, Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment
Duration, and also allows to enter comments for rejection.

Reject Request for Contract Assessment
Contract Code: Apprentice Name:

CNO032100071 Arun

Course Name:

eva ko
Opportunity: NAPS/Mon-NAPS:
neyard Worker Non-MAPS

Assessment Duration:
19-04-2021 to 29-05-2021

Enter commenits for rejection: *

Cancel

> Click Reject, the Rejected screen appears.

Rejected

The Contract ID-CN032100071 has been rejected for
assessment.

> Click OK, to navigate to the Assessment screen.
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7.3 View Review History
The Review History screen allows the Assessor (AR) to view the history of the assessment requests.

To Navigate

Home - - > Assessor Login - - > Dashboard - - > Assessments - - > All Contracts | Assessment - - > Action - -
> Review History

All Contracts | Assessment

Assessment Training Status Search by Candidate Name or Contract Code

Al v

Search by Course Name

N
Selected Contract: 0 Contracts

— View Contract Details
‘7' Contract Code Candidate Name Course NAPS/Non-NAPS Theory Assessment Duration  Attempt Sta
Reject

. Py Accept
2021 to 26-06-202] First
Review History @

T

MAPS Course D NAPS 16-04

> The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to
review history under Action.

> The Assessor (AR) can search a particular Apprentice based on Assessment Training Status, Apprentice
Name or Contract Code, and Course Name. Click Search, to search for a particular Apprentice.

> Click Review History, the Review History screen appears.
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> The Review History screen displays the review history details such as Action Taken Date, Actor Name
(role), and Action.

Review History
Action Taken

Date Actor Name (role) Action

16-04-2021 Oxford (Establishment) Applied For Assessment.

16-04-2021 Oxford (Establishment) Practical Marks Entered.

16-04-2021 SSC Construction (SSC) Assigned Assessment Agency career Point Uni

16-04-2021 Career Point University (Assessment Agency) Rejectad The Assessment Request.

16-04-2021 SSC Construction (S5C) Assigned Assessmen

16-04-2021 Career Point University (Assessment AQE"lC‘,f:l ccepted The Assessment Request.

16-04-2021 Career Point University (Assessment Agency) Assigned Assessor netr

» Click X, to navigate to the Assessment screen.
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7.4 Change Assessor

The Change Assessor screen allows the Assessor (AR) to change the Assessor (AR) for the particular
assessment request.

To Navigate

Home - - > Assessor Login - - > Dashboard - - > Assessments - - > All Contracts | Assessment - - > Action - -
> Change Assessor

All Contracts | Assessment

Assessment Training Status Search by Candidate Name or Contract Code

All v

Search by Course Name

= seereh
Selected Contract: 0 Contracts

— ontract Details
|_| Contract Code Candidate Name Course NAPS/Non-NAPS

Theory Assessment Duration  Attempt Sta

NAPS Course D NAPS 16-04

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice

Name, Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to
change Assessor under Action.

The Assessor (AR) can search a particular Apprentice based on Assessment Training Status, Apprentice
Name or Contract Code, and Course Name. Click Search, to search for a particular Apprentice.

> Click Change Assessor, the Request for Change of Assessor screen appears.
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» The Request for Change of Assessor screen displays the details such as Contract Code, Apprentice
Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment Duration and also allows to enter
reason and Remarks on requesting Assessor (AR) change.

Request for change of Assessor
Contract Code: Apprentice Name:

CNO032100052 Rev
Course Name:

NAPS Course D
Opportunity: NAPS/Non-NAPS:

NAPS Course D NAPS
Assessment Duration:

16-04-2021 to 26-05-2021

Search Assessor:

Remarks on requesting ossessor change: *

Close

» Select the appropriate Assessor (AR) from the drop-down list.

> Click Request Change, the Successfully Requested Assessor Change screen appears.
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Successfully Requested
Assessor Change

Change of Assessor for Contract ID-CN032100066
has been requested successfully.

> Click OK, to navigate to the Assessment screen.

Note:
e The Sector Skill Council (SSC) can Approve or Reject the Change Assessor request.
e [f Sector Skill Council (SSC) Rejects the Change Assessor request, then the request will re-assign
for the same Assessor (AR).
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7.5 Enter Theory Marks
The Enter Theory Marks screen allows the Assessor (AR) to enter the theory marks for the accepted
assessment request.

To Navigate
Home - - > Assessor Login - - > Dashboard - - > Assessments - - > All Contracts | Assessment - - > Action - -
> Enter Marks

All Contracts | Assessment

Assessment Training Status Search by Candidate Name or Contract Code

All ~

Search by Course Name

Selected Contract: 0 Contracts

:I Contract Code Candidate Name Course NAPS/Non-NAPS Theory Assessment Duration Attempt Staq| 7

J CN032100062 Rev NAPS Course D NAPS 16-04-2021 to 26-06-202 First 1

o

The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to
enter marks under Action.

The Assessor (AR) can search a particular Apprentice based on Assessment Training Status, Apprentice
Name or Contract Code, and Course Name. Click Search, to search for a particular Apprentice.

Click Enter Marks, the Apprentice Details for Marksheet screen appears.

The Apprentice Details for Marksheet screen displays the details of the marks into two different
sections as listed below.

e Apprentice Details
e  Marksheet
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» The Apprentice Details screen displays the details of the marksheet such as Contract Code, Apprentice
Name, NSQF level, Course, Sector, Opportunity and also allows to upload the Questionnaire.

Apprentice Details for Marksheet € Back
Contract Code: Candidate Name:
CN032100052 Revi
NSQF Level: Course:
6 NAPS Course D
Sector: Opportunity:
Construction NAPS Course D

Upload Questionnaire

Upload Questionnaire Browse

> Click Browse to upload the Questionnaire. The Assessor (AR) can upload only jpg, png, jpeg, pdf, and
the maximum file size is four MB each.
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» The Marksheet screen displays the details of the marks such as Theory (Assessment Month+ Year,
Module ID, Module Name, Maximum Marks, Passing Percentage, Pass/ Fail), Grand Total, In Words,
and Percentage. And also allows to enter the appropriate marks obtained.

Marksheet

Theory

Note: Enter -1if absent for any module

onth + Year: April, 2021 &
. Passing
SI.N Medule ID Module N Maximum P it Marks P [Fail
.No odule lodule Name Marks erce:;\ age Obtained ass/Fail
MOD00642 NAPS 1 00 B Enter
2 MOD00B43 NAPS 2 200 0 Ente:
Total Marks : 300 0
Grand Total:
0/ 300
In Words:
Zero
Percentage(%):

nnn
00

> Click Save & Apply, the following screen appears.

Entered Successfully!

The Marksheet of Candidate Revi has been entered
successfully.

> Click OK, to navigate to the Assessment screen.
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7.6 Enter Theory Marks — Bulk
The Enter Theory Marks - Bulk screen allows the Assessor (AR) to enter the theory marks (bulk) for the
accepted assessment request.

To Navigate
Home - - > Assessor Login - - > Dashboard - - > Assessments - - > All Contracts | Assessment - - > Bulk Action

All Contracts | Assessment Download Assessment Data

Assessment Training Status Search by Candidate Name or Contract Code

Search...

All b

ch by Candidate Name or Contract Code

Search by Course Name

Selected Contract: 0 Contracts

] Theory
— Contract Candidate NAPS/Non- Payment
[ code Name Course NAPSI Assessment Attempt Status St:tus Action
Duration

— 01-07-2021 to 10- . Assessment Due-39

(| cnozzooos2  gew NAPS Course D NAPS ! © First ssessment bue Paid
— 08-2021 days left

(]| cnoz2w00s4  Reva NAPS Course D NAPS OFO7-2021t010° oy s Assessment buesse Paid
— 08-2021 days left

[J] cnos2i00067  Rooma NAPS Course D NAPS OFO7-2021t010° gy s AssEssment Duemae Paid
ol D ArsouEe Y . 08-2021 N days left

» To Enter the Marks for the multiple apprentices, select the check box next to the respective Contract
code.

» Click Bulk Actions, to select the option from the given list.

Bulk Actions

Accept

Reject

Enter Marks
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Select Enter Marks, the Enter Marksheet for Multiple Contracts screen appears.

The Enter Marksheet for Multiple Contracts screen displays the details such as Contract Code,
Candidate Name, Opportunity, Course, NAPS/Non-NAPS, Assessment Duration, Max Marks 100
Passing % 60, Max Marks 100 Passing % 50 and along with the Assessment month and year.

. X
Enter Marksheet for Multiple Contracts
Upload Questionnaire
Upload Questionnaire Browse
Selected Contracts: 2 Contracts eligible for Marks Entry Note: Enter -1if abser Ny module
Assessment Month + Year:  July, 2021 &
Theory Theory
Contract Candidate . NAPS/[Mon- Assessment MODD0G42 MOD00643
Opportunity Course .
Code Name NAPS Duration Max Marks 100 Max Marks 200
Passing % 60 Passing % 50
R . NAPS Course MAPS
CNO32100054 Reva § - § MNAPS
D Course D
o ) NAPS Course  NAPS
CNO32100067  Rooma X - . NAPS
D Course D
3
Close

The Assessor (AR) can upload questionnaire allows to upload the questionnaire if required. Click
Browse and select the document and click open.

The Assessor (AR) can enter the marks for the apprentice. Click Submit, the message appears as
Marks for these candidates are updated successfully.
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8 View Theory Marksheet — Assessment Agency

The View Theory Marksheet screen allows the Assessment Agency (AA) to view the assessor submitted

theory marksheet.

To Navigate

2
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& ENTREPRENEURSHIP

Home - - > Assessment Agency Login - - > Dashboard - - > Assessment and Certificate - - > Assessment

Dashboard & - Dashboard

& Assessments

All Contracts | Assessment
Assessors

Assessment Training Status

All v

Search by Course Name

selected Contract: 0 Contracts

— Contract Candidate
Code Name

[ cMo42100007  An

[ cMo42100007  An

Search by Candidate Name or Contract Code

A4 10 NearE

=

NAPS[Non-
NAPS

Non-NAPS

Joint Certification

Theory Assessment
Duration

8-04-2021 to 28-05-202

8-04-2021 to 28-05-202)

8-04-2021 to 28-05-202)

Attemnpt

First

Fourth

Download Assessment Data

Status Action

- Marks Approvat
Approved S

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non NAPS, Theory Assessment Duration, Attempt, Status and also allows to view

theory marksheet under Action.

» Click View Theory Marksheet, the Apprentice Details for Marksheet screen appears.

» The Apprentice Details for Marksheet screen hosts the details into two sections as listed below.

e Apprentice Details
o Marksheet
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» The Apprentice Details screen displays the details such as Contract Code, Apprentice Name, NSQF
Level, Course, Sector, Opportunity, and Uploaded Questionnaire.

Apprentice Details for Marksheet < Back
Contract Code: Candidate Name:
CN022100043 Sachin
NSQF Level: Course:
N/A JC NSQF not aligned D
Sector: Opportunity:
Construction JC NSQF not aligned D
Uploaded Questionnaire E View

» The Marksheet screen displays the marks details such as Theory (Assessment Month + Year, Module
ID, Module Name, Maximum Marks, Passing Percentage, Marks Obtained, Pass/Fail and Total Marks),
Grand Total, In Words, and Percentage.

Marksheet

Y
sment Month + Year: April, 2021

. Passing
SL.No Module ID Module Name Maxirum Percentage Marks Pass/Fail
’ Marks o 9 Obtained
MOD00642 NAPS 1 00 30 80 Pass
2 MOD00643 NAPS 2 00 30 89 Pass
Total Marks : 200 179

Grand Total:

In Words:
One Hundred Seventy-nine
Percentage(%):

89

o

> Click Back, to navigate to the Assessment screen.
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The Approve Marksheet screen allows the Assessment Agency (AA) to approve the marks entered by the

Assessor (AR).

To Navigate

Home - - > Assessment Agency Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - -

> Action - - > Approve Marksheet

All Contracts | Assessment

Al ~ Search

Search by Course Name

Selected Contract: 0 Contracts

— Contract Candidate

| ] Course

— Code Name

= o Multiple NSQF NOT

| ] CNO0421 \run .

- Aligned

|:\ CNO22100043  Sachin JC NSQF not aligned D
] CNO22100043  Sachin JC NSQF not aligned D
] sachin JC NSQF not aligned D

Assessment Training Status Search by Candidate Name or Contract Code

NAPS/Non-
NAPS
Non-NAPS
Joint Certification
Non-NAPS
Joint Certification
Non-NAPS
Joint Certification
Non-NAPS
Joint Certification

Theory Assessment
Duration

19-04-2021 to 26-05-202

8-04-2021 to 28-05-202

8-04-2021 to 28-05-202

8-04-2021 to 28-05-202

Atternpt

First

First

Status Action

Contract Details

Approve Marksheet J |

Send back Marksheet
Review History
View Theory Marksheet

- Marks Approval
Approved by SSC

> The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non NAPS, Theory Assessment Duration, Attempt, Status and also allows to

approve marksheet under Action.

» Click Approve Marksheet, the Marksheet Request Approval screen appears.

Note:

e The Marksheet and certificate are generated only after the Sector Skill Council (SSC) Approves

the marks uploaded.

e Marksheet is generated in spite of passing or failing of the apprentice. The certificate is
generated only if an apprentice has passed the assessment.
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> The Marksheet Request Approval screen displays the Marksheet details such as Contract Code,
Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment Duration, Grand Total,
and Percentage.

Marksheet Request Approval

Contract Code: Apprentice Name:
CNO042100004 Arun

Course Name:
Multiple NSQF NOT Aligned

Opportunity: NAPS/Non-NAPS:

Multiple NSQF NOT Aligned Non-NAPS

Assessment Duration:

19-04-2021 to 29-05-2021

Grand Total: Pe rcentage:

320/400 &0

» Click Approve, the Successfully Approved screen appears.

Successfully Approved

The Marks for Contract ID-CN042100004 has been
approved successfully.

» Click OK, to navigate to the Assessment screen.
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8.2 Send Back Marksheet

The Send Back Marksheet screen allows the Assessment Agency (AA) to send back the marks entered by

the Assessor (AR).

To Navigate

Home - - > Assessment Agency Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - -

> Action - - > Send Back Marksheet

g
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All Contracts | Assessment

All v

w

Search by Course Name

Selected Contract: 0 Contracts

‘—l Contract Candidate

Course

— Code Name
Multiple NSQF NOT

[] CNO Arun ple NSQ
— Aligned
] CN022100043  sachin JC NSQF not aligned D
O CNOZ! Sachin JC NSQF not aligned D
O CNO22100043  Sachin JC NSQF not aligned D

Assessment Training Status Search by Candidate Name or Contract Code

NAPS/Non-
NAPS

Non-NAPS

Joint Certification
Non-NAPS
Joint Certification

Non-NAPS

Joint Certification

Non-NAPS

Joint Certification

Theory Assessment
Duration

19-04-2021 to 28-05-2021

18-04-2021 to 28-05-2021

18-04-2021to 28-05-2021

18-04-2021to 28-05-2021

Atternpt

First

Third

Second

First

Download Assessment Data

Status Action

- Marks Approval:
Pending for AA

View Contract Details
Approve Marksheet
Send back Marksheet @l

Review History

View Theory Marksheet

- Marks Approval:
Approved by S5C

back marksheet under Action.

The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non NAPS, Theory Assessment Duration, Attempt, Status and also allows to send

Click Send Back Marksheet, the Marksheet Request Send Back screen appears.
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» The Marksheet Request Send Back screen displays the details such as Contract Code, Apprentice
Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment Duration, Grand Total, and
Percentage.

Marksheet Request Send Back

Contract Code: Apprentice Name:
CNO032100071 Rev

Course Name:

Opportunity: NAPS/Non-NAPS:

Non-NAPS

Assessment Duration:

19-04-2021 to 29-05-2021

Grand Total: Percentage:
160/200 80
Enter remarks for send back action: *
£
Cancel

» The Enter remarks for send back action section allows the Assessment Agency (AA) to enter the
appropriate comment for sending back the approval request to Assessor (AR).

> Click Send Back, the Successfully Sent Back screen appears.
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Successfully Sent Back

The Marks for Contract ID-CN032100071 has been
sent back successfully.

> Click OK, to navigate to the Assessment screen.
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9 View Theory Marksheet — SSC
The View Theory Marksheet screen allows the Sector Skill Council (SSC) to view the Assessment Agency
(AA) approved theory marks for the required assessment request.

To Navigate

Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |
Assessment - - > All Contracts | Assessment - - - > View Theory Marksheet

All Contracts | Assessment Download Assessment Data

Assessment Training Status Search by Candidate Name or Contract Code

w

All v

search by Course Name
N

Selected Contract: 0 Contracts

) ) Theor
— Contract Candidate c NAPS/Non-  Establishment A Y . attempt | stat et
ourse ssessmen em atus ction
— code Name NAPS Name ) P
Duration

— - Assessment Due-39
()] cNO32I00004  Arjun NAPS Course D Non-NAPS Oxford First e
- days left

Non-NAPS
) P, JC NSQF not . Assessment
[] CN022100043  Sachin - Joint Oxford Third - i
— aligned D Completed

Certification

Non-NAPS
— JC NSQF not - Assessment
] CN0O22100043  Sachin _ Joint Oxford Second -
— aligned D Completed

N Certification
View Contract Details

Non-NAPS
— JC NSQF not view History
() ©N022100043  Sachin q“r.rﬂ o Joint oxford First Review History

Hignhea s Certification View Theory Marksheet {hj I
View Practical Marksheet

Non-NAPS

‘—‘ - 100007 " 18-04-JC NSQF . Oxford 18-04-2021 to 28- *5urid = Assessment
CN04210000 n Joint xford ourth

- Aligned 3 05-2021 Completed

Certification

> The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status
and also allows to view theory marksheet under Action.

> Click View Theory Marksheet, the Apprentice Details for Marksheet screen appears.
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» The Apprentice Details for Marksheet screen hosts the details into two sections as listed below.

e Apprentice Details
e Marksheet

» The Apprentice Details screen displays the details such as Contract Code, Apprentice Name, NSQF
Level, Course, Sector, Opportunity, and Uploaded Questionnaire.

Apprentice Details for Marksheet < Back
Contract Code: Candidate Name:
CN022100043 Sachin
NSQF Level: Course:
N/A JC NSQF not aligned D
Sector: Opportunity:
Construction JC NSQF not aligned D
Uploaded Questionnaire M view

» The Marksheet screen displays the marks details such as Theory (Assessment Month + Year, Module
ID, Module Name, Maximum Marks, Passing Percentage, Marks Obtained, Pass/Fail and Total Marks),
Grand Total, In Words, and Percentage.

Marksheet

Theory
Assessment Month + Year: April, 2021

. Passin
Maximum 9 Marks

SILN Module ID Module N P ¢
o odule odule Name ercentage Obtained

Marks Pass [Fail

0

MODO0642 NAPS 1 100 30 g0 Pas
2 MODO00B43 NAPS 2 100 30 89
Total Marks : 200 179
Grand Total:
179/ 200
In Words:
One Hundred Seventy-nine
Percentage(%):

89

4]

> Click Back, to navigate to the Assessment screen.
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9.1 Approve Marksheet
The Approve Marksheet screen allows the Sector Skill Council (SSC) to approve the marksheet approved
by the Assessment Agency (AA).

To Navigate

Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |
Assessment - - > All Contracts | Assessment - - - > Approve Marksheet

All Contracts | Assessment

Assessment Training Status

All ~

Search by Course Name

Selected Contract: O Contracts

(] Contract Candidate
Code Name
] cnNo42100004  Arun

[] cCNO32100004  Arjun

[] cno22100043  sachin

() cno22100043  Sachin

Download Assessment Data

Search by Candidate Name or Contract Code

7]

N

Th
. NAPS/Non-  Establishment eory . R pet
ourse NAPS Name Sseslsmch emp atus ction
Duration
Non-NAPS
Multiple NSQF e _— 19-04-2021 10 29~ .
NOT Aligned st He 05-2021 =

Certification

Yiew Contrgct Detgils

First Approve Marksheet |

NAPS Course D Non-NAPS Oxford
Send back Marksheet
Non-NAPS Review History
JC NSQF not ) ' )
alioned D ot Oxford Third View Theory Marksheet
= Certification X .
View Practical Marksheet
Non-NAPS
JC NSQF not ' 18-04-2021 to 28- + Assessment
. Joint Oxford s Second -
aligned D 05-2021 Completed
Certification

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status
and also allows to approve marksheet under Action.

» Click Approve Marksheet, the Marksheet Request Approval screen appears.
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The Marksheet Request Approval screen displays the Contract Code, Apprentice Name, Course
Name, Opportunity, NAPS/Non-NAPS, Assessment Duration, Grand Total, and Percentage.

Marksheet Request Approval

Contract Code: Apprentice Name:

CN042100004 Arun

Course Name:

Multiple NSQF NOT Aligned

Opportunity: NAPS/Mor-MNAPS:

Multiple NSQF NOT Aligned Non-NAPS
Assessment Duration:
19-04-2021 to 29-05-2021

Grand Total: Percentage:

320/400 80

X

Click Approve, the Successfully Approved screen appears.
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Successfully Approved

The Marks for Contract ID-CN042100004 has been
approved successfully.

> Click OK, to navigate to the Assessment screen.
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The Send Back Marksheet screen allows the Sector Skill Council (SSC) to send back the marksheet to the

Assessment Agency (AA).

To Navigate

Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |

Assessment - - > All Contracts | Assessment - - - > Send Back Marksheet

All Contracts | Assessment

Assessment Training Status Search by Candidate Name or Contract Code

All ~ Search...

Search by Course Name

N

Selected Contract: 0 Contracts

. . Theor
|—| Contract Candidate c NAPS/Non- Establishment A Y .
ourse ssessmen
— code Name NAPS Name A
Duration
' Non-NAPS NP,
(] cnosioooro RO send back e onford 18-04-2021 to 28-
CNU uoo/u . org
— i candidate check one . 05-2021
Certification
Non-NAPS
[]  cnos20007 jc checkingone  Joint Oxford
Certification
Non-NAPS
= . Multiple NSQF e 19-04-2021 to 29~
| ] CN0D42100004  Arun ) Joi Oxford
L NOT Aligned 05-2021
Certification
— 18-04-2021 to 28-
[] ©NO32100004  Arjun NAPS Course D Non-NAPS Oxford o “
L 05-2021
Non-NAPS
o IC NS 8-04-2021 to 28—
[[] cNo22100043  Sachin Je A nat so oxford [6m0a-202ite 28
— aligned D 05-2021
- Certification

Atternpt

First

First

First

First

Download Assessment Data

Status Action

« Assessment Due-40

days left

« Marks Approval:

Perx or SSC

View Contract Details

Approve Marksheet

Send back Marksheet @ |

Review History
View Theory Marksheet
View Practical Marksheet

« Assessment
Completed

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status

and also allows to send back marksheet under Action.

» Click Send Back Marksheet, the Marksheet Request Send Back screen appears.
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» The Marksheet Request Send Back screen displays the marksheet details such as Contract Code,
Apprentice Name, Course Name, Opportunity, NAPS/Non NAPS, Assessment Duration, Grand Total,
and Percentage.

Marksheet Request Send Back

Contract Code: Apprentice Name:
CNO032100071 Rev

Course Name:

Opportunity: NAPS/Non-NAPS:

Non-NAPS

Assessment Duration:

19-04-2021 to 29-05-2021

Grand Total: Percentage:
160/200 80
Enter remarks for send back action: *
£
Cancel

> The Enter remarks for send back action section allows the Sector Skill Council (SSC) to enter the
appropriate comment for sending back the approval request to the Assessment Agency (AA).

> Click Send Back, the Successfully Sent Back screen appears.
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Successfully Sent Back

The Marks for Contract ID-CN032100071 has been
sent back successfully.

» Click OK, to navigate to the Assessment screen.
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10 Apply for Re-Assessment - Apprentice

The Apply for Re-Assessment screen allows the Apprentice to re-apply to complete the unsuccessful
assessments.

To Navigate
Home - - > Apprentice Login - - > Dashboard - - > Assessment - - > Action - - > Apply for Re-Assessment

ntracts NAPS

DT Certification CNO042100005 Oxford Angular NAPS 90 % First Hall Ticket Generated

? Q

Contract Code Establishment Course NAPS/Non- Attendance(%) Attempt Status Actions

View Contract Details

View Acknowledgement Receipt

ation Apply for Re-Assessment @ |

» The Assessment screen displays the Apprentice details such as Contract Code, Establishment, Course,
NAPS/Non-NAPS, Attendance (%), Attempt, Status and also allows to apply for re-assessment under
Action.

> Click Apply for Re-Assessment, the Examination Application Form screen appears.

Note:

The Apprentice can apply for re-assessment, only after the establishment submits the
attendance.

The Apprentice can have a total of 4 (four) attempts to clear the assessments. i.e., 1 (one)
Assessment and 3 (three) Reassessment attempts.

The apprentice shall be eligible for reassessment if he/she fails even in one NOS or module or in case of
absence in even one NOS/module.

The apprentice shall appear for reassessment for that NOS/module he/she has failed.
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> The Examination Application Form screen displays the auto-filled details such as Apprentice ID,
Apprentice Name, Sector, Course, Establishment, Theoretical Start-End Date, and Practical Start-End
Date.

« back
Examination Application Form
Download Application Form &+
Apprentice ID Apprentice Name
A032100062 Revi
Sector Course
Construction MNAPS Course D

Establishment

Oxford
Theoretical Start - End Date Practical Start - End Date
01/02/2020 to 28/04/2020 01/05/2020 to 08/04/2021

Amount to be Paid

7100.00

Pay Examination Fee

» Click Pay Examination Fee, the Billing Information screen appears.
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» The Billing Information and Payment Information section allows the Apprentice to enter the payment
details.

NATIONAL SKILL DEVELOPMENT CORPORATION

English v

Billing Information ORDER DETAILS

Biing Name Order #: TRAN00193
; Coupon Code Apply.
Zin Code City Order Amount 100.00
State Select Country - Total Amount INR 100.00
Mobile Number mahreof2@pba.com
CCAvenue______

Notes (Opfiona THECKOUT

Checkout login for registered users only.

O My Billing and Shipping address are different Ente

Payment Information Enter Password

Net Banking > Forgot Password?
All Other Banks

Select Bank v
Note: We will redirect you to the bank you have chosen above. Once the bank
wverifies your net banking credentials, we will proceed with your payment.

Save your bank name with CCAvenue Checkout for future payments

| agree with the Privacy Policy by proceeding with this payment

HB QQ QQ Toial Amount Payable)

Powered by CCAvenue® _

> The Billing Information section allows the Apprentice to enter the appropriate billing details of the
applicants.

» Click Cancel, to cancel the payment procedure.
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> The Payment Information section allows the Apprentice to enter the payment details. Enter the
appropriate details to make the payment. Click Make Payment, the following message appears.

PEN 310007221943

BID 1622622126802

AMT 100.00

PID AVN0002

TXNDATETIME 02/06/2021

Transaction Status [V ~]

H Return To the Merchant Site | |

» Click Return To the Merchant Site, the Payment Information screen appears as follows.

Payment Information

< Go Back To Dashboard

Thank you for the payment. Your credit card has been charged and your transaction is successful. You are successfully applied for the assessment

> Click Go to Dashboard, to navigate to the Apprentice Dashboard.
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10.1 Enter Marks — NAPS and Non-NAPS Joint Certification (JC) - Individual
The Enter Marks screen allows the Establishment to enter the practical and theory marks for the re-
assessments.

To Navigate

Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > Action
- - > Enter Marks

All Contracts | Assessment

Status Search by Candidate Name or Contract Code

Al v Search

Search by Course Name
N

Selected Contracts: 0 Contracts

View Contract Details

— Contract Candidate NAPS/Non-  Attendance  Assessment
| ] Course i Attempt Status - |
— Code Name NAPS (%) Duration Enter Marks @
Review History
Village Level .
An er :lc ‘(' tL - Transactional Details
nitha Milk Cellection » Practic ks
| ] CN0521000 )| NAPS 0 Second v
Malleshaiah  Centre Not ted '
Incharge

> The Assessment screen displays the details such as Contract Code, Apprentice Name, Course,
NAPS/Non-NAPS, Attendance (%), Assessment Duration, Attempt, Status and also allows to enter
marks under Action.

> Click Enter Marks, the Apprentice Details for Marksheet screen appears.

» The Apprentice Details for Marksheet screen displays the details of the marks into two different
sections as listed below.

e Apprentice Details
e Marksheet
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» The Apprentice Details screen displays the details such as Contract Code, Apprentice Name, NSQF
Level, Course, Sector, Opportunity.

Apprentice Details for Marksheet & Bock
Contract Code: Candidate Name:
CN052100011 Anitha Malleshaiah
NSQF Level: Course:
4 Village Level Milk Collection Centre Incharge
Sector: Opportunity:
Agriculture Village Level Milk Collection Centre Incharge
Upload Questionnaire
Upload Questionnaire Browse

> Click Browse to upload the appropriate Questionnaire Documents. The Establishment can upload only
jpg, png, jpeg, pdf, and the maximum file size is four MB each.

» The Marksheet screen displays the details and also allows to enter the marks obtained in the re-

assessment.
Marksheet
Practical Note: Enter -1if absent for any module
Assessment Month + Year: June, 2021 =
. Passing
SL.No NOS ID NOS Name Maximurm Percentage Marks Pass/Fail
’ Marks o 9 Obtained
Operate and maintain the Automatic Milk Collection Unit 00 60
Total Marks : 100 0
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> Also displays the details such as Grand Total, In Words, and Percentage.

Grand Total:
274 [ 400

In Words:

Two Hundred Seventy-four

Percentage(%):

68.50

> Click Save & Apply, the following screen appears.

Entered Successfully!

The Marksheet of Candidate Anitha Malleshaiah has
been entered successfully.

» Click OK, to navigate to the Assessment screen.
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10.2 Enter Marks — Non-NAPS Single Certification (SC) - Individual
The Enter Marks screen allows the Establishment to enter the practical and theory marks for the re-

assessments.
To Navigate

Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > Action
- - > Enter Marks

All Contracts | Assessment

Status Search by Candidate Name or Contract Code

w

All v

Search by Course Name

Selected Contracts: 0 Contracts

— Contract Candidate NAPS/Non-  Attendance  Assessment Payment Action
Duration

-

Course Attempt Status
P
— (%) Status

Code Name NAPS

Not
Applicable

I:I CN042100005  Ravi Angular Non-NAPS 20% Second
ed View Contract Details
J Enter Marks
» Practical Mark: e —— @
eview History

— Updated
| | CNO42100005  Ravi Angular Non-NAPS 90% First P .
— - - Theoretical Applicable

Marksheet Updated

> The Assessment screen displays the details such as Contract Code, Apprentice Name, Course,
NAPS/Non-NAPS, Attendance (%), Assessment Duration, Attempt, Status and also allows to enter
marks under Action.

» Click Enter Marks, the Apprentice Details for Marksheet screen appears.

> The Apprentice Details for Marksheet screen displays the details of the marks into two different
sections as listed below.

e Apprentice Details
o Marksheet
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» The Apprentice Details screen displays the details such as Contract Code, Apprentice Name, NSQF
Level, Course, Sector, Opportunity.

Apprentice Details for Marksheet & Back
Contract Code: Candidate Name:
CND42100005 Rav
NSQF Level: Course:
3 Angular
Sector: Opportunity:
Agriculture Angular

Upload Questionnaire

Upload Questionnaire Browse

» Click Browse to upload the appropriate Questionnaire Documents. The Establishment can upload only
jpg, png, jpeg, pdf, and the maximum file size is four MB each.

» The Marksheet screen displays the marks into sections as listed below.

e Theory
e Practical

96 | 111



GOVERNMENT OF INDIA|
MINISTRY OF SKILL DEVELOPMENT
& ENTREPRENEURSHIP

» The Theory section displays the details such as Module ID, Module Name, Maximum Marks, Passing
Percentage %, Total Marks and allows to choose Assessment Month + Year from the calendar and also
allows to enter Marks Obtained.

Marksheet
Theory Note: Enter -1if absent for any module
Assessment Month + Year June, 2021 =
. Passing
Sl.No Module ID Module Name Maximum Percentage Marks Pass/Fail
' Marks . 9 Obtained
Topic 1 0 5
Total Marks : 100 ]

» The Theory section displays the details such as Module ID, Module Name, Maximum Marks, Passing
Percentage %, Total Marks and allows to choose Assessment Month + Year from the calendar and also
allows to enter Marks Obtained.

Practical Note: Enter -1if absent for any module
Assessment Month + Year: June, 2021 &
- Passing
SI.No Module ID Module Name Maximurm Percentage Marks Pass/Fail
’ Marks o 9 Obtained
MODO0ON Topic 1 00 35
Total Marks : 100 0
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> Also displays the details such as Grand Total, In Words, and Percentage.

Grand Total:
274 [ 400

In Words:

Two Hundred Seventy-four

Percentage(%):

68.50

> Click Save & Apply, the following screen appears.

Entered Successfully!

The Marksheet of Candidate Arun has been entered
successfully.

» Click OK, to navigate to the Assessment screen.
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10.3 Enter Marks —Bulk

The Enter Marks screen allows the Establishment to enter the practical marks for the assessments for
multiple apprentices at a time.

To Navigate

Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > Enter
Marks

All Contracts | Assessment Download Assessment Data

Status Search by Candidate Name or Contract Code

All ~ Search

Search by Course Name

Selected Contracts: 0 Contracts

= Contract Candidate NAPS/Non- Attendance Assessment Payment .
] Course Attempt Status A Action
— Code Name NAPS (%) Duration P Status

— Anitha village Level Milk Collection . 28-06-2021to 07- Pra

[] CN052100011 5 9 NAPS 78% . Second Pending

o Malleshaiah Centre Incharge 08-2021 -

— c on 98-06-2021 to 07-

[] | cnosziooo03  test lage Milk Collect NAPS 70% 28-06-2021t0 0 Second Pending

— Centre rge 08-2021 -

» To Enter the Marks for the multiple apprentices, select the check box next to the respective candidate
code, click Enter Marks.
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» The Enter Marksheet for Multiple Contracts screen displays the details such as Contract Code,

Candidate Name, Opportunity, Course, NAPS/Non-NAPS, Assessment Duration, Practical, Max Marks
100, Passing % 60 and along with the Assessment month and year.

Enter Marksheet for Multiple Contracts

Upload Questionnaire

Upload Questionnaire

Selected Contracts: 2 Contracts eligible for Marks Entry

Assessmeant Month + Year:  June, 2021 &

Contract Candidate .
Opportunity
Code Name
Anith Village Level Milk
CNO5210001 tha Collection Centre

Malleshaiah
Incharge

Village Level Milk
Collection Centre
Incharge

CNOD62100003 test

Browse

Course

Village Level Milk
Collection Centre
Incharge

Village Level Milk
Collection Centre
Incharge

Note: Enter -11if absent for any module

Practical
NAPS/Non- Assessment AGR/Q4202
NAPS Duration AGR/N4224
Y Max Marks 100
Passing % 60
-06-20:
NAPS 28-06-2021to
07-08-2021
-06-20
NAPS 28-06-2021to
07-08-2021
3
Close

The Establishment can upload questionnaire allows to

Browse and select the document and click open.

upload the questionnaire if required. Click

The Establishment can enter the marks for the candidate. Click Submit, the message appears as Marks
for these candidates are updated successfully.
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11 View/Download Marksheet

The View/Download Marksheet screen allows the Establishment to view/download the Marksheet.

To Navigate
Home - - > Apprentice/Establishment Login - - > Dashboard - - > Assessment and Certificate - - >
Certification - - > Action - - > View Marksheet

Dashboard
All Contracts | Certification Download Assessment Data
BTP o
Contract y
Status Search by Candidate Name or Contract Code
Assessment and Al ~
Certification
Attendance Search by Course Name

Assessment - Reset

« Certification

. Marksheet
Candidates Contract Candidate NAPS/Non- Attendance

Course Generated Status Action
Code Name NAPS (%)
Date

‘Opportunity

CGNO5210001 Nawvya neyard Work Hon-hs 90 1-06-2021

. CNO52100013 Navy Vineya Wi er 90 % -06-20
Applications (o] ! Joint
Invitations CNO52100011 Antha Ml Callection NAPS 909 11-06-2021
Malleshaiah e
Courses e AP
Non-NAPS
CNUS2100014  Ramya vineyard Worker 909 11-06-2021

Joint Certification

stipend

» The Certification screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Attendance, Marksheet Generated Date, Status and also allows to
view/download marksheet under Action.

> Click View Marksheet, to view/download marksheet.

Note: The Apprentice/Establishment can view/download the Certificates only after the Apprentice
clears all the subjects.

Page1l101| 111



2

A SrER
GOVERNMENT OF INDIA
MINISTRY OF SKILL DEVELOPMENT
& ENTREPRENEURSHIP

The Marksheet displays the Apprentice details such as Name, Contract ID, Course Name, NSQF Level,
Sector, Type of certificate, and Date of Issue.

The Marksheet screen also displays the theoretical and practical assessment marks such as theoretical
assessment (Nos Name and Code, Maximum Marks and Marks Obtained), Practical assessment (Nos
Name and Code, Maximum Marks and Marks Obtained), Theory Marks, Practical Marks, and Overall

Score.

Below is the sample marksheet for different categories of A&C.

Naps

Apprenticeship (Optional Trade) Marksheet

r

%N §0C
National

Skill Development
Comeration

#)

==

Skill India

e - NA:P“S Transforming the (il lindicaps
Name: Anitha Malleshaiah Date of Issue: 11-06-2021
Contract ID: CNO052100011
Course Name: Village Level Milk Collection Centre Incharge
NSQF Level: 4
Sector: Agriculture

Type of certificate: Joint Certification NSQF based course

&

Sigaatuns of Chatrman
AL

Theoretical assessment
Maximum Marks
Nos Name and Code Marks Obtained Result
Village Level Milk Collection Center Incharge - AGR/Q4202
Operate and maintain the Automatic Milk Collection Unit - 100 60 Pass
AGR/N4224
Practical assessment
Maximum Marks
Nos Name and Code Marks Obtained Result
Village Level Milk Collection Center Incharge - AGR/Q4202
Operate and maintain the Automatic Milk Collection Unit - 100 60 Pass
AGR/N4224
Theory Marks Practical Marks Overall Score Overall Result
il 60 120 Pass
Sigaature ol CEOY Haad of Establihaent fasthosity
m i
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> Non-Naps - Single Certification (SC)
Apprenticeship (Optional Trade) Marksheet
P N:5-D-C
.l - National
4 (!) £ S;;I?Dﬂtlnpmenl
- Corporation
Name: Geethika Date of Issue: 11-06-2021
Contract ID: CN052100012
Course Name: Medicinal Plants Grower
Sector: Agriculture
Type of certificate: Non NAPS
Theoretical assessment
Maximum Marks
Module Name Marks Obtained Result
Medicinal Plants Grower Maintain health and safety at the 100 60 Pass
workplace
Medicinal Plants Grower Select appropriate site and construct 100 50 Pass
nursery using approved procedures
Medicinal Plants Grower Prepare nursery beds and carry out
- ) . . 60 55 Pass
propagation using good agricultural practices (GAP)
Medicinal Plants Grower Harvest and post-harvest procedures of
medicinal plants 100 80 Pass
Medicinal Plants Grower Undertake basic market related activities 100 80 p
of medicinal plants ass
Practical assessment
Maximum Marks
Module Name Marks Obtained Result
Medicinal Plants Grower Maintain health and safety at the 100 60 Pass
workplace
Medicinal Plants Grower Select appropriate site and construct 100 50 Pass
nursery using approved procedures
Medicinal Plants Grower Prepare nursery beds and carry out 100 60 Pass
propagation using good agricultural practices (GAP)
Medicinal Plants Grower Harvest and post-harvest procedures of
medicinal plants 100 70 Pass
Medicinal Plants Grower Undertake basic market related activities 100 80 Pass
of medicinal plants
Theory Marks Practical Marks Overall Score Overall Result
325 320 645 Pass
e Tl
L
Signature of CEQ/ Head of
Establishment (authority)
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> Non-Naps - Joint Certification (JC)

Apprenticeship (Optional Trade) Marksheet

= ( ) 2' m&:pmm

bl NAPS S
Name: Navya Date of Issue: 11-06-2021

Contract ID: CN052100013

Course Name: Vineyard Worker

NSQF Level: 3

Sector: Agriculture

Type of certificate: Joint Certification NSQF based course

Theoretical assessment
Maximum Marks
Nos Name and Code Marlks Obtained Result
Vineyard Worker - AGR/Q0305 Cultivate and care for the vines in 100 70 Pass
the vineyard - AGR/N0323
Vineyard Worker - AGR/Q0305 Use bioregulators and pest control 100 70 Pass
methods in the vineyard - AGR/N0324
Vineyard Worker - AGR/Q0305 Maintain health and safety at the 100 70 p
workplace - AGR/N9903 ass
Vineyard Worker - AGR/Q0305 Operate machinery to prune vines in 100 60 Pass
the vineyard - AGR/N0325
Vineyard Worker - AGR/Q0305 Harvest, store and transport grapes -
AGR/N0326 100 80 Pass
Practical assessment
Maximum Marks
Nos Name and Code Marks Obtained Result
Vineyard Worker - AGR/Q0305 Cultivate and care for the vines in 100 60 Pass
the vineyard - AGR/N0323
Vineyard Worker - AGR/Q0305 Use bioregulators and pest control 100 50 Pass
methods in the vineyard - AGR/N0324
Vineyard Worker - AGR/Q0305 Maintain health and safety at the 100 70 p
workplace - AGR/N9903 ass
Vineyard Worker - AGR/Q0305 Operate machinery to prune vines in 100 50 Pass
the vineyard - AGR/N0325
Vineyard Worker - AGR/Q0305 Harvest, store and transport grapes -
AGRIN0326 100 70 Pass
Theory Marks Practical Marks Overall Score Overall Result
350 300 G50 Pass

= Sigmitua of CEQY Haad of Establishmést (autherity]
Sigmatura of Chairman

8&C
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12 View/Download Certificate

The View/Download Certificate screen allows the Establishment to view/download the certificate.

To Navigate

Home - - > Apprentice/Establishment Login - - > Dashboard - - > Assessment and Certificate - - >
Certification - - > Action - - > View Certificate

Dashboard
All Contracts | Certification Download Assessment Data
BTP o
Contract Status Search by Candidate Name or Contract Code
Assessment and Al v
Certification
Attendance Search by Course Name

«+ Certification

Contract Candidats NAPS/Non- Attend: Marksheet
Candidates ontrac andidate Course on sndance Generated status Action
Code Name NAPS (%)
Date
Opportunity
on-NAPS
CND52100013 Navya Vineyard Worker DU 90 % 1-06-2021
Applications o Joint Certification
\nvitations JR— Anitha village Level Milk Collection . I
CNO52 NAPS 90 % 11-06-2021
Malleshaiah Centre Incharge ‘ !
Courses e
CN0521000 Ramya Vineyard Worker 90 % 1-08-2021
ion
stipend

> The Certification screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Attendance, Marksheet Generated Date, Status and also allows to
view/download certificate under Action.

> Click View Certificate, to view/download the marksheet.

Note: The Apprentice/Establishment can view/download the Certificates only after the Apprentice
clears all the subjects of the contract.
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The Certificate screen displays the details such as Name, Son/Daughter of Ms/Mr, Start and End Date,
Course Name, Sector, NSQF Level, and Establishment.

Also displays the Competencies covered details such as NOSs/Modules List.
Below are the sample Certificates for different categories of A&C.

Naps

£ - <~:““s,, A Ns:0:C
;IE . : (#) : 2 ¥
ol NAPS . a8

Certificate of Apprenticeship

1as y d app lip training: from e T T T e T o o e
to et R
unfer Optianal Trade in'the course’of Village Tevel Milk Collocton Centre Inchatges . csnsseninsamaasmmniss
under e s 33 a4 L4 4 VA R4 P ORGSO N S VAR RO RV BT
sector conforming to NSQF level A
d d by the i Oxford
Signed by
m - Chairman, SSC:
nm—..m: u:;nlunm

Competencies covered

NOSs/QP list:
1. Operate and maintain the Automatic Milk Collection Unit - AGR/N4224
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> Non-Naps - Single Certification (SC)

Certificate of Apprenticeship

This is to certify that Mr./Ms. Geethika

son/daughter of Ms./Mr. Dad

has successfully completed apprenticeship training from 07-07-2021

to 30-09-2021

under

sector

Signed by
s i

Head, HR Organisation

Competencies covered

Core modules covered

1. Maintain health and safety at the workplace - AGR/N9903

2. Select appropriate site and construct nursery using approved procedures - AGR/N0901

3. Prepare nursery beds and carry out propagation using good agricultural practices (GAP) - AGR/N0902
4. Harvest and post-harvest procedures of medicinal plants - AGR/N0903

5. Undertake basic market related activities of medicinal plants - AGR/N0904
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> Non-Naps - Joint Certification (JC)

i’ i

N

hayzs W

" L
i s g WI
Sohde _NAPS gy

i the jub shiting.

Certificate of Apprenticeship

This is to certify that Mr./Ms. Navya

son/daughter of Ms./Mr. Dad

has full d iceship training from 08-07-2021

to 22-09-2021

under Optional Trade in the course of

under Agr

conforming to NSQF level 3 conducted by the

Establishment Oxford

Signed by

- Chairman, SSC-
b 2o i..

Head, HR Organisation

Competencies covered

NOSs/QP list:

1. Cultivate and care for the vines in the vineyard - AGR/N0323

2. Use bioregulators and pest control methods in the vineyard - AGR/N0324
3. Maintain health and safety at the workplace - AGR/N9903

4. Operate machinery to prune vines in the vineyard - AGR/N0325

5. Harvest, store and transport grapes - AGR/N0326
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13 Notifications — A&C

The Notifications A&C section provides the complete information about all the notifications shared by
the apprenticeship portal to Apprentice, Establishment, and Sector Skill Council (SSC).

Establishment

e The Establishment receives a notification for Attendance upload, before 45 days of completion of
training as "Dear Est (name) Kindly freeze the attendance data for contract ID/IDs........ for
conducting assessment" for NAPS and Non NAPS (JC).

e The Establishment receives a notification for Attendance upload, before 45 days of completion of
training as " "Dear Est (name) Kindly freeze the attendance data for contract ID/IDs........ for
conducting assessment" for Non NAPS (SC).

e The Establishment receives a notification for Assessment Fee, before 40 days of completion of
training as "Dear Est (name), registration fee for assessment is paid by Apprentice, kindly start the
practical assessment for contract ID/IDs......" for NAPS.

e The Establishment receives a notification to start practical assessment, before 40 days of
completion of training as “Dear Est (name), kindly start the practical assessment for contract
ID/IDs.....” for Non NAPS (JC).

e The Establishment receives a notification, before 40 days of completion of training as " Dear Est
(name) kindly start the assessment for Apprentice with contract ID/IDs....” for Non NAPS (SC)

e The Establishment receives a notification for Upload Marks, before 15 days of completion of
training as "Dear Est (name), kindly upload the practical assessment marks for contract ID/IDs...."
for NAPS and Non NAPS (JC).

e The Establishment receives a notification for Upload Marks, before 2 to 1 day of completion of
training as " Dear Est (name), kindly upload the theory and practical assessment marks for contract
ID/IDs...." for Non NAPS (SC).

e The Establishment receives a notification when results are published and marksheets are
generated as " Dear Est (name), Results are now available on the portal. Kindly check..." for NAPS

and Non NAPS (JC).

e The Establishment receives a notification for Upload Marks, before 0 days of completion of training
as "Dear Est (name), Results are now available on the portal. Kindly check..." for Non NAPS (SC).
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Sector Skill Council (SSC)

e The Sector Skill Council (SSC) receives a notification for Start Assessment, before 40 days of
completion of training as "Dear SSC, kindly advice Establishment to start the practical assessment
for contract ID/IDs......" for NAPS and Non NAPS (JC).

e The Sector Skill Council (SSC) receives a notification for Start Assessment, before 40 days of
completion of training as "Dear SSC, kindly advice Establishment to start the assessment for
contract ID/IDs......" for Non NAPS (SC).

e The Sector Skill Council (SSC) receives a notification for Start Assessment, before 15 days of
completion of training as "Dear SSC, Establishment (name) has uploaded practical marks on
apprenticeship portal, Kindly conduct theory assessment for contract ID/IDs..." for NAPS and Non
NAPS (JC).

e The Sector Skill Council (SSC) receives a notification for Start Assessment, before 1 to 2 days of
completion of training as "Dear SSC, kindly upload the theory assessment marks for contract
ID/IDs...." for NAPS and Non NAPS (JC).

e The Sector Skill Council (SSC) receives a notification when results are published and
marksheets/certificate are generated, on 0 days of completion of training as “Dear Sir/Mam,
Results are now available on the apprenticeship portal. Kindly check.” for NAPS and Non NAPS (JC).

e The Sector Skill Council (SSC) receives a notification when results are published and
marksheets/certificate are generated, on 0 days of completion of training as “Dear Sir/Mam,
Results are now available on the apprenticeship portal. Kindly check.” for Non NAPS (SC).

Apprentices

e The Apprentices receive a notification for Assessment Fee Payment, before 40 days of completion
of training as "Dear Apprentice, Kindly pay registration fees for Optional Trades assessment in
apprenticeship portal” for NAPS and Non NAPS (JC).

e The Apprentices receive a notification for Assessment Fee Payment, before 40 days of completion
of training as "Dear Apprentice, Kindly pay registration fees for Optional Trades assessment in
apprenticeship portal” for Non NAPS (SC).

e The Apprentices receive a notification for acknowledgment receipt, after payment of fees as "Dear
Apprentice, Kindly download acknowledgment receipt for registration fees for Optional Trades
assessment from apprenticeship portal" for NAPS and Non NAPS (JC).

e The Apprentices receive a notification for Results as, "Dear Apprentice, Results are now available

on the portal. Kindly check. For any queries, please write to your Establishment." for NAPS, Non
NAPS (JC) and Non NAPS (SC).
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e The Apprentices receives a notification for Results as, "Dear Apprentice, Results are now available
on the portal. Kindly check. For any queries, please write to your Establishment." for Non NAPS
(SC).

Assessment Agency (AA)

e The Assessment Agency (AA) receives the notification to assign the Assessor (AR), before 13 days
to the completion of training as" Dear Assessment Agency, kindly assign Assessor for contract
ID/IDs....... " for NAPS and Non NAPS (JC).

e The Assessment Agency (AA) receives the notification to validate marks, before 6 days to the
completion of training as " Dear Assessment Agency, kindly validate theory marks for contract
ID/IDs....... "for NAPS and Non NAPS (JC).

Assessor (AR)

e The Assessor (AR) receives the notification to Conduct assessment before 11 days to the
completion of training as "Dear Assessor, Kindly conduct theory assessment for Apprentice
ID/IDs..."for NAPS and Non NAPS (JC).

e The Assessor (AR) receives the notification to Update marks before 8 days to the completion of
training as "Dear Assessor, Kindly upload theory assessment marks for contract ID/IDs..." for NAPS
and Non NAPS (JC).
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